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[bookmark: _Toc311405444]Invitation
[bookmark: r17-1]The National Braille Association (NBA) invites you to join us for this spring’s Professional Development Conference.  From April 26-28, 2012, transcribers, proofreaders, and others involved in the preparation of braille will gather for 2 ½ days of continuing education.
We are honored to be hosting the spring 2012 meeting of the Braille Authority of North America’s (BANA) Board of Directors.  To celebrate NBA’s hosting of this event, we are offering a special conference rate of $150.00 for early registration, $175.00 for on-time registration, and $200.00 for late registration.  BANA encourages individuals to attend their Open Forum and observe their meeting.  We hope that our reduced conference registration rate will entice you to not only join NBA for its conference, but to also be involved with the BANA event.  
The conference kicks-off on Thursday at NOON with an opening luncheon.  Following the luncheon will be the first of five workshop sessions that will continue through Saturday afternoon.  The workshops provide opportunities for networking and refreshing skills, learning more efficient methods to do our work, and discussing our unique skills with others working in the same field. All aspects of braille transcription will be covered including mathematics, music, textbooks, tactile graphics, and more.
Although the conference officially begins on Thursday, we hope you’ll consider joining us a day early for either the group tour, the President’s Reception, or both.  We will be spending the day at the world famous Gateway Arch.  More information on the tour can be found later in this packet.
We will meet at the Hilton St. Louis Frontenac. Hotel reservations should be made on or before April 1, 2012, to receive special room rates.  Call 1-800-325-7800 to make your reservations today!
Workshops fill up quickly, and some are limited in the number of participants who may attend. We encourage you to pre-register for workshops before March 26, 2012, to be assured of your first choices and personal copies of the workshop materials. Braille and large print materials are prepared for those who need them only when they are registered by March 14, 2012. After April 6, 2012, please register on site. The Registration Desk opens Thursday, April 26, 2012, at 9:00 A.M.
When registering for the conference, you have the option to eat on your own or to select the meal package.  We would really like to have everyone with us for the meals.  Eating together provides an opportunity for networking that’s not possible from within the constraints of the classroom.  Many transcribers learn of job opportunities while talking to others over a meal, in addition to the chance to make new friends.
As we have traditionally done at spring conferences, NBA will host both an exhibit hall and a silent auction.  The exhibit hall will be open Thursday afternoon and all day Friday.  While the exhibit hall is open, individuals will have the opportunity to view and bid on items in the silent auction.  Silent Auction winners will be announced at the Friday evening banquet.  NBA will have its own exhibit display where a selection of our training materials and membership items will be available for purchase.
[image: Dorothy's Signature]NBA is excited to host a meeting in the great state of Missouri.  We look forward to seeing you at what will surely be a successful meeting!


Dorothy Worthington
NBA President

[bookmark: _Toc311405445]Register Today
[bookmark: r17-1b][bookmark: r17-1c][bookmark: r17-1d]Availability of rooms and special rates are not guaranteed after April 1, 2012.
Room Rate: $99.00 for single or double occupancy, plus applicable taxes.
Our host hotel is the Hilton St. Louis Frontenac:
1335 South Lindbergh Drive
St. Louis, Missouri 63131
Contact the Frontenac at 1-800-325-7800 to make your reservations.
When calling by phone to make your reservations, please be sure to identify yourself as a member of the group attending the National Braille Association Conference to get the special room rate. Contact the NBA National Office if you have trouble booking a guest room before the April 1, 2012, cut-off date.
Guest rooms at the Frontenac feature complimentary high speed internet access (a special privilege for NBA conference attendees), phone lines, coffee makers, iron/ironing boards and hairdryers.
Two restaurants are located within the hotel for your dining pleasure.  Provinces Bar and Grill provides a more casual atmosphere where individuals can enjoy some food and drink while watching a sporting event on one of its big screen televisions.  Provinces Restaurant has a French Bistro theme and serves both American and French cuisine.
[bookmark: _Toc311405446]Transportation  
National Braille Association is very pleased to inform you that the Frontenac offers a complimentary airport shuttle.  The shuttle operates from 7:00 a.m. to 11:00 p.m., at the top of each hour, seven days a week.  The shuttle is also available to take you to any destination within five miles of the hotel at no charge, pending availability.

[bookmark: _Toc311405447]Schedule of Events
	Wednesday, April 25, 2011
	

	Group Tour
	8:45 A.M. – 4:30 P.M.

	President’s Reception
	6:00 P.M. – 7:00 P.M.



	Thursday, April 26, 2011
	

	Registration Desk
	9:00 A.M. – 5:00 P.M.

	Opening Luncheon
	12:00 – 1:00 P.M.

	Exhibit Hall and Silent Auction
	12:00 – 5:00 P.M.

	Workshop Session One
	2:00 – 4:30 P.M.



	Friday, April 27, 2011
	

	Registration Desk
	8:00 A.M. – 5:00 P.M.

	Exhibit Hall and Silent Auction
	8:00 A.M. – 5:00 P.M.

	Workshop Session Two
	9:00 – 11:30 A.M.

	Workshop Session Three
	2:00 – 4:30 P.M.

	Cocktail Hour
	6:00 – 7:00 P.M.

	Banquet
	7:00 – 9:00 P.M.



	Saturday, April 28, 2011
	

	Workshop Session Four
	9:00 – 11:30 A.M.

	Closing Luncheon
	12:00 – 1:00 P.M.

	Workshop Session Five
	2:00 – 4:30 P.M.




[bookmark: _Toc311405448]Silent Auction
During our spring professional development conference in St. Louis, Missouri, April 26-28, 2012, we will be hosting a silent auction.  We encourage you to donate items for the auction whether you are attending the conference or not.  This is a great way to make a tax-deductible contribution to NBA.  Please ship items, including the estimated value, to:
National Braille Association
Silent Auction
95 Allens Creek Rd., Bldg. 1, Ste. 202
Rochester, NY 14618
Please ship all items no later than March 23, 2012.  If you are attending the conference, please feel free to bring your donated item(s) with you.  Remember that no item is too small.  Thank you in advance for your support.
[bookmark: _Toc311405449]Tour
Join us for a day at St. Louis’ most popular attraction, The Gateway Arch.  We will gather in the hotel lobby at 8:45 a.m. on Wednesday, April 25, for an on-time 9:00 a.m. departure.  We will spend the entire day enjoying the Arch and all that it has to offer.  The cost of the trip includes a tram ride to the top of the Arch where a bird’s eye view can be enjoyed.  It also includes the award-winning, “Monument to the Dream,” tour where you will receive an up-close look into how the Arch was built.  We will arrive back to the hotel at approximately 4:30 p.m.  The cost for the tour is $35.00.
[bookmark: _Toc311405450]BANA
The Braille Authority of North America (BANA) invites you to join them for their Open Forum on Saturday, April 28, 2012.  If interested in attending, select the Open Forum from the schedule of workshops, just as you would for any other workshop and include the corresponding number on your registration form.  
If you are also interested in being an observer at the BANA Board Meeting, please contact Frances Mary D’Andrea at literacy2@mindspring.com to reserve your spot.  The BANA Board Meeting will begin on Saturday afternoon and end on Monday, April 30, 2012. 

[bookmark: _Toc311405451]Tentative Schedule of Workshops
[bookmark: _Toc311405452]Workshop Session One – Thursday, April 26, 2012
1.  Introduction to Braille Music 
Do you have a student who needs their music brailled? Come to this introductory music braille workshop which will highlight the basic notes and rhythms used in simple music for elementary and high school students. You will learn how to transcribe easy vocal solos as well as beginning instrumental pieces to help your budding musician. A basic knowledge of print staff notation is helpful. 
Leader: Heidi Lehmann, Chair, NBA Music Committee
2.  The Nemeth Code Simplified!
The instruction manual, The Nemeth Braille Code for Mathematics and Scientific Notation, 1972 Revision, and the reference manual, The Nemeth Code for Mathematics, can be cumbersome and time-consuming – quite a challenge to use if we don’t have a few basics to help us navigate through them to find what we are looking for.  The aim of this workshop is to make Nemeth more understandable for the beginning Nemeth transcriber by introducing some terms used in Nemeth transcription, and by making it easier to find various symbols and the rules for their usage within these manuals. 
Leader: Inez Kreamer, Guest Presenter
3.  The End May Be Near: Formatting the Material at the Back of the Book
End matter (also called back matter) is the material appearing after the main text. Some of the most interesting changes in the new formats guidelines impact this material. Typically it consists of alphabetic references such as the glossary, gazetteer, handbook, bibliography, and index, but may include other material such as an appendix and acknowledgments. We will cover the identification of the various types of end matter material and the application of the new guidelines in formatting it.
Leaders: Cindi Laurent, Member, NBA Textbook Format Committee; Joanna Venneri, Member, NBA Textbook Format Committee
4.  Plain and Simple 
This session will help you determine what should be included, and what may be omitted, with the goal of creating clean, uncluttered tactile graphics. Discussion will include how to break down a complex graphic into sections or layers of information, and the thought process involved in making such decisions.
Leader: Betty Marshall, Member, NBA Tactile Graphics Committee

5.  Finding Your Way Through EBAE  
This workshop is designed to help Literary Braille students and experienced transcribers become more familiar with the English Braille, American Edition 1994, Revised 2002 (EBAE) in conjunction with the Literary portion of the 2007 BANA Braille Codes Update. Learn how to find the information you need and use your EBAE manual more efficiently. Refresh your memory and test your knowledge. The workshop handout will be an excellent companion to the Instruction Manual for Braille Transcribing, Fifth Edition 2009.
Leader: Saralyn Borboa, Chair, NBA Literary Braille Committee
[bookmark: _Toc311405453]Workshop Session Two – Friday, April 27, 2012
6.  From Lyrics to Librettos 
This advanced music braille workshop will focus on the challenges of transcribing vocal music. Beginning with simple songs, we will discuss syllabic slurs, word repetitions and musical repeats. We will then look at full choral scores with multiple lyrics sung by different voices. Attention will be given to syllable division and merging, alternate endings in a strophic song and alternate slurs. Time permitting, we will delve into opera librettos and lyrics in foreign languages. 
Leader: Heidi Lehmann, Chair, NBA Music Committee
7.  Flowcharts 
Flowchart Design for Applicable Braille Codes is a secondary code for use within a primary code, whether that primary is Nemeth Braille Code for Mathematics and Science Notation or English Braille American Edition (literary). This workshop will include the presentation of the rules of this secondary code along with discussion based on examples found in materials in both Nemeth and literary transcriptions. Suitable for all levels of experience.
Leader: Dorothy Worthington, Member, NBA Mathematics Committee
8.  Overview of Format Changes: Braille Formats, 2011 Version – Part 1 
The first of three workshops discussing Formats from Sections 1 through 23; That is, from the title page to THE END.   This workshop will cover changes and additions to Formats from a transcriber's point of view and from a reader's point of view. Part one will focus on the Front of the book, headings, and font attributes. In addition to these three workshops, additional workshops are being offered for the specific areas of footnotes and end material.
Leaders: Lynnette Taylor, Chair, NBA Textbook Format Committee; Debbie Brown, Member, NBA Textbook Format Committee 

9.  Collage Method for Tactile Graphics
Participants in this workshop will be creating a hard copy master of a tactile graphic.  Materials and tools will be discussed.  A print graphic will be analyzed using a planning sheet.  Parts of the BANA Guidelines and Standards for Tactile Graphics pertaining to the tactile graphic will be reviewed as the production of the master is processed.
Leader: Irene Miller, Member, NBA Tactile Graphics Committee
10.  Duxbury - DBT 7 come 11!
The workshop leader will highlight new features in DBT 11:1:
DBR 11.1 imports additional file formats, including Office 2007
DBT Templates by Regions
New Menu Item Table for the Braille Tabular Material Formatter
Document Menu Learning Tables
SWIFT has been updated
New BANA Template
Walk away with information on how to obtain this software or upgrade from your existing software and refresh your skills in the use of templates, codes, and styles.
Leader: Jan Carroll, Member, NBA Computer-Assisted Transcription Committee
[bookmark: _Toc311405454]Workshop Session Three – Friday, April 27, 2012
11.  Say Hello to Braille 2000 Version 2: A Guide to Using V2
Braille2000 V2 has a number of new “power” features, including table layout automation, multi-level list style automation, new Speedbraille™ procedures, and some other neat things.  Get an overview of everything new through this workshop.
Leader: Dr. Robert Stepp, Computer Application Specialties Company, Member, NBA Computer-Assisted Transcription Committee
12.  Chemistry
An introduction to the Chemistry Braille Code with examples involving both linear and spatial chemistry material.
Leader: Lindy Walton, Member, NBA Mathematics Committee

13.  Overview of Format Changes: Braille Formats, 2011 Version – Part 2
The second of three, this workshop will cover changes and additions to Formats from a transcriber's point of view and from a reader's point of view, with a focus on Non-standard text: displayed material, boxes, poetry, and plays.
Leaders: Lynnette Taylor, Chair, NBA Textbook Format Committee; Debbie Brown, Member, NBA Textbook Format Committee
14.  Foreign Language: What Does That Say?
Attendees will learn how to use Microsoft Visual Keyboard to input foreign languages into their word processing software and braille translation software. The presenter will also demonstrate other reference tools for those foreign words and phrases transcribers need to have interpreted in order to describe pictures, write trancriber notes, label tactile graphics and much more.
Leader: Jan Carroll, Member, NBA Foreign Language Committee
15.  Proofreading
Proofreading is a skill all transcribers must possess in order to produce accurate, dot-perfect braille! This course will discuss all aspects of proofreading; from converting printed text into tactual dots to proofreading those dots to make certain they say what they are supposed to!
Leaders: Saralyn Borboa, Chair, NBA Literary Braille Committee; Jana Hertz, Member, NBA Literary Braille Committee

[bookmark: _Toc311405455]Workshop Session Four – Saturday, April 28, 2012
16.  From Print to Braille
A workshop designed to assist teachers, classroom assistants, and parents learn how to take consumable materials provided by the mainstream teacher and convert them to braille and/or a tactile graphic.
We will look at:
Various formats that material can come in. (Handouts, pages from a book, PDF files, computer files from the teacher)
How to scan for Optical Character Recognition (OCR) or to create a graphic.
How to format simple classroom materials for braille translation software.
How to create a quick and simple graphic using a variety of techniques (PIAF, QuickTac, PerkyDuck, screen boards, magnetic maps, etc.) 
Please bring a few samples of handouts you have been given so we can make this practical.
Leader: Diane Everhart, Chair, NBA Computer-Assisted Transcription Committee
17.  Planning the Design and Format of a Tactile
The session will begin with a brief introduction on the background, development, and adoption of Guidelines and Standards for Tactile Graphics. We will then focus on the thought process involved prior to creating a tactile graphic. Discussion will include determining when a graphic is necessary; basic principles of design; planning the layout and modifications to the original print; and format of aspects such as the title, caption, transcriber's note, key and placement of the graphic.
Leaders: Diane Spence, Chair, NBA Tactile Graphics Committee; Irene Miller, Member, NBA Tactile Graphics Committee 
18.  Nemeth Course Certification and Exam 
This session will serve as an introduction to the Nemeth Course, some of the basic concepts presented in the Nemeth Code, and discussion about the requirements and expectations reflected in the Certification Test.
Leader: Lindy Walton, Member, NBA Mathematics Committee

19.  BANA Open Forum
Please join BANA at an Open Forum at the NBA conference on Saturday morning. This forum provides an opportunity for participants to learn more about the workings of BANA and to provide feedback to the Board about braille. BANA Board members want to hear participants’ views about issues surrounding braille and its future. Braille readers, teachers, and producers of braille are encouraged to take advantage of this opportunity to participate in a round-table discussion and to engage in a dialogue with the members of the BANA Board. 
Leader: Cindi Laurent, NBA BANA Committee Representative
20.  Footnotes and Reference Indicators
This session will provide a fascinating look at the new, method for handling footnotes and reference indicators.  What was previously complicated and confusing will be discovered to be clear and understandable.  Join us for a study of Guideline 16 of the recently adopted Braille Formats Principles of Print to Braille Transcription, 2011.
Leader: Dorothy Worthington, Member, NBA Textbook Format Committee
[bookmark: _Toc311405456]Workshop Session Five – Saturday, April 28, 2012
21.  Games and Activities:  Play A Little – Learn A Lot
Why not have a little fun while learning, teaching and reviewing your braille skills. This will be a hands on, participation workshop as we introduce and play a variety of games and activities that are designed to teach and review concepts and rules outlined in the Instruction Manual for Braille Transcribing, Fifth Edition 2009, and EBAE. Handouts will include printed activity sheets, ideas and guidelines for games, and references for free downloads. 
Leaders: Saralyn Borboa, Chair, NBA Literary Braille Committee; Jana Hertz, Member, NBA Literary Braille Committee 

22.  Introduction to Braille Music 
	Note: This workshop is a repeat of session 1 previously presented Thursday afternoon
Do you have a student who needs their music brailled? Come to this introductory music braille workshop which will highlight the basic notes and rhythms used in simple music for elementary and high school students. You will learn how to transcribe easy vocal solos as well as beginning instrumental pieces to help your budding musician. A basic knowledge of print staff notation is helpful. 
Leader: Heidi Lehmann, Chair, NBA Music Committee
23.  Working with WORD (2007 and 2010)
Learn beginning skills for using WORD as a tool to prepare materials for insertion into Braille translation software programs. Take away time saving and organizational skills you will use daily. Participants are encouraged to bring their laptops, as there will be material to practice.
How to do a preliminary cleaning of a file, to prepare for formatting, and look for commonly used symbols from scanned or publisher materials.
How to save files in an orderly manner in various file formats.
The use of the various toolbars and option menus to efficiently edit materials.
An overview of potential time-saving features (keyboard commands, spell check, page layout, etc.)
Use of WORD with Duxbury, MegaDots, and Braille2000.
Leader: Diane Everhart, Chair, NBA Computer-Assisted Transcription Committee
24.  Overview of Format Changes: Braille Formats, 2011 Version – Part 3
In this third workshop, we will cover changes and additions to Formats from a transcriber's point of view and from a reader's point of view, with a specific focus on spellers, grammars, tests, pronunciation and appendices.
Leaders: Lynnette Taylor, Chair, NBA Textbook Format Committee; Debbie Brown, Member, NBA Textbook Format Committee 

25.  Macro Magic!
You've asked for an easier, quicker way to create tactile graphics. The answer is a software add-on that is used in conjunction with CorelDRAW.  Using a dialogue box you fill in specific information pertaining to the print graphic, and within seconds the tactile appears on your computer screen complete with braille labels.  These graphics can then be embossed using the Tiger embosser, or developed on Microcapsule paper. Sound too good to be true?  Join us for information on how to obtain this free software and a demonstration of many of the time-saving features.
Leader: Betty Marshall, Member, NBA Tactile Graphics Committee
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