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Front Matter in Foreign Language Texts 
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,,TEXAS ^;6,AS^/I SE DICE6 1 

,,LEVEL #D 2 

 3 

,3RAD ;,J4 ,S*MITT 4 

 5 

,PUBLI%$ BY ,MC,GRAW-,HILL ,$UCA;N 6 

,COLUMBUS1 ,,OH 7 

MH$UCA;N4COM_/PREK-#AB 8 

,COPY"R ^C #BJAH ,MC,GRAW-,HILL ,$UCA;N 9 

,any FUR!R REPRODUC;N OR 4TRIBU;N O!R  10 

  ?an 9 An a3essible =MAT IS an 9fr+e;t4 11 

,TRANSCRIP;N ( 12 

  ,,ISBN3 #IGH-#J-#JG-#fgegie-#d 13 

,PR9T+ ,HI/ORY3 #B #C #D #E #F #G ,,QVS 14 

  #BA #BJ #AI #AH #AG 15 

 16 

,TRANSCRIB$ #BJAG 9TO ,UNIFI$ ,5GLI% 17 

  ,BRL BY 444 18 

,c;y1 ,/ate 19 

 20 

,9 .- ,VOLUMES  21 

,VOLUME #A 22 

,BRL PAGES T#A-T#F1 P#A-P#BB & #A-#AAI 23 

,PR9T PAGES I-AXIII1 ,,SH#A-D,,SH#DA & 24 

  #A-C#BG                            T#A 25 

 

This title page is done in English and uses the UEB modifiers for accented letters. 
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            ^;6,AS/ SE DICE6 1 

 2 

           ,,,SPECIAL SYMBOLS 3 

            US$ 9 ? VOLUME,' 4 

 5 

.= ,DOT LOCATOR2 PREC$ES SYMBOLS 9 A LI/ 6 

.=|O ,"R-PO9T+ >R[ 7 

.=@$AL ,AUDIO ,L9K 8 

.=@$CM ,COMPOSI;N 9 

.=@$CT ,CRITICAL ?9K+ 10 

.=@$GP ,GR\P ACTIV;Y 11 

.=@$PA ,PAIR$ ACTIV;Y  12 

.=@$RF ,REF];E NOTE = REVIEW 13 

.=@#1 ,9DICATES A ^W 9 R$ TYPE 14 

.=@#7 ,9DICATES A PASSAGE 9 R$ TYPE 15 

.=@#' ,R$ TYPE T]M9ATOR 16 

.=^1 ,BOLDface ^W 9DICATOR 17 

.=^2 ,BOLDface SYMBOL 9DICATOR 18 

.=^7 ,BOLDface PASSAGE 9DICATOR 19 

.=^] ,TILDE ABV FOLL[+ LR 20 

.=^/ ,ACUTE A35T ABV FOLL[+ LR 21 

.=^' ,BOLDface T]M9ATOR 22 

.=^;6 ,9V]T$ EXCLAMA;N M>K 23 

.=^;8 ,9V]T$ "Q M>K 24 

.="< ,OP5+ p>5!sis                   T#b 25 
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            ^;6,AS/ SE DICE6 1 

.="> ,CLOS+ p>5!sis 2 

.=.< ,OP5+ BRACKET 3 

.=.1 ,ITALIC ^W 9DICATOR 4 

.=.7 ,ITALIC PASSAGE 9DICATOR         5 

.=.> ,CLOS+ BRACKET 6 

.=.' ,ITALIC T]M9ATOR 7 

 8 

    ,SPANI% LANGUAGE SYMBOLS 9 

.=( A acute 10 

.=! ;E acute 11 

.=) ;U acute 12 

.=] ;N ) A TILDE ABV X 13 

.=/ I acute 14 

.=+ O acute 15 

 16 

 17 

 18 

 19 

 20 

 21 

 22 

 23 

 24 

                                     T#c 25 

The Spanish letters are outside the list of UEB symbols as some of them are NOT UEB symbols. This is an agency 

decision. 

Note that the Running head uses the Spanish accented letter.   
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            ^;6,AS/ SE DICE6 1 

 2 

        ,,TRANSCRIB]',S ,,NOTES 3 

 4 

  ,PR9T (T5 USES BOLD TO ID5TIFY ,SPANI% 5 

^WS4 ,9 BRL1 ! BOLD IS RETA9$ = ,SPANI% 6 

^WS EMB$D$ )9 TEXT4 ,! BOLD IS OMITT$ )9 7 

LI/S & O!R =MATS ": M>G9S PROVIDE 4T9C;N 8 

2T ,5GLI% & ,SPANI%4 9 

  ,IF A PICTURE CAP;N 2G9S ) ! ^W 10 

,,CULTURA 9 ALL UPP] CASE LRS1 NO 11 

PICTURE ID5TIFI] "<: IS USUALLY 5CLOS$ 9 12 

TRANSCRIB]'S NOTE 9DICATORS"> IS 9CLUD$ 13 

9 BRL4 ,! ^W ,,CULTURA REPLACES ! 14 

TRANSCRIB]'S ID5TIFI]4 15 

  ,S+LE LRS US$ 9 LI/S OR EX]CISE 16 

MAT]IAL >E TR1T$ Z ,5GLI% LRS ) ! 17 

APPROPRIATE GRADE #A 9DICATORS REG>D.S ( 18 

:AT LANGUAGE IS US$ = ! LI/ OR EX]CISE4 19 

  ,PR9T USES NUMB]S 5CLOS$ 9 CIRCLES TO 20 

ID5TIFY ! MA9 "QS 9 ,SPANI% EX]CISE 21 

MAT]IAL4 ,5GLI% EX]CISE MAT]IAL USES 22 

NUMB]S FOLL[$ BY A P]IOD = ! MA9 "QS4 ,9 23 

BRL1 ! NUMB]S 5CLOS$ 9 CIRCLES >E 9  24 

BOLD4                                T#d 25 

 

These were the transcriber's notes used for this textbook. There are often a lot!  
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            ^;6,AS/ SE DICE6 1 

  ,ICONS T APPLY TO ITEMIZ$ MAT]IAL 2 

FOLL[ ! ID5TIFY+ NUMB] OR LR = T EX]CISE 3 

"Q4 4 

  ,P>AGRAPH H1D+S T >E COLOR$ 9 PR9T >E 5 

9 ITALICS 9 BRL4 6 

  ,G ,ONL9E 9=MA;N IS REP1T$ "?\T ? 7 

TEXT4 ,X IS (T5 PLAC$ ON ! "R-H& PAGE ( 8 

A TWO "<OR M"> PAGE SPR1D4 ,9 BRL1 ! ,G 9 

,ONL9E 9=MA;N ) ASSOCIAT$ ICONS IS PLAC$ 10 

) ! *APT] OR SEC;N H1D+4 ,IF NO?+ 11 

*ANGES1 X IS N REP1T$ ON SUBSEQU5T 12 

PAGES4 13 

 14 

 15 

 16 

 17 

 18 

 19 

 20 

 21 

 22 

 23 

 24 

                                     T#F 25 

 

  



FOREIGN LANGUAGE AND FORMATS: FOREIGN LANGUAGE COMMITTEE 
 

© NATIONAL BRAILLE ASSOCIATION, INC. 11 

 

            ^;6,AS/ SE DICE6          ;V 1 

 2 

          ,CAP/TULO #A ,ESPA]A 3 

 4 

7777777777777777777777777777777777 5 

    ,OBJETIVOS 6 

      ,Y W3 7 

_4 LE>N AB ! GEOGRAPHY1 HI/ORY1 & 8 

  CULTURE ( ,SPA9 9 

_4 4CUSS TAK+ A TRIP TO ,SPA9 10 

_4 R1D & 4CUSS NEWSPAP] >TICLES 11 

_4 R1D POEMS BY V>I\S ,SPANI% 12 

  AU?ORS & AN EXC]PT ( A FAM\S "W 13 

  BY ,MIGUEL DE ,C]VANTES ,SAAV$RA 14 

 15 

      ,Y W REVIEW3 16 

_4 ! PRET]ITE ( REGUL>1 IRREGUL>1 17 

  & /EM-*ANG+ V]BS 18 

_4 N\NS & >TICLES 19 

GGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGG 20 

 21 

,LECCI+N #A ,CULTURA 22 

  ,GEOGRAF/A E HISTORIA DE ,ESPA]A "" #B 23 

,LECCI+N #B ,GRAM(TICA 24 

                                     P#D 25 

This is the contents.  The box maintains the six-cell right margin.  BF 2.10.2i  
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           ^;6,AS/ SE DICE6           AV 1 

  ,PRET!RITO DE LOS VERBOS REGULARES #AD 2 

  ,PRET!RITO DE LOS VERBOS DE 3 

      CAMBIO RADICAL ^7E ;\O I1 4 

      O ;\O U^' """""""""""""""""""" #AG 5 

  ,PRET!RITO DE LOS VERBOS 6 

      IRREGULARES """""""""""""""""" #BJ 7 

  ,SUSTANTIVOS Y ART/CULOS """"""""" #BB 8 

 9 

         @.<,FOLL[+ ,VOLUMES@.> 10 

,LECCI+N #C ,PERIODISMO 11 

  ,LA PRENSA EN L/NEA """""""""""""" #BH 12 

,LECCI+N #D ,LITERATURA 13 

  ,PARTE #A3 ,POES/A 14 

    .7,CANCI+N DEL PIRATA.' DE 15 

      ,JOS! DE ,ESPRONCEDA """"""""" #CB 16 

    .7,LA PRIMAVERA BESABA.' DE 17 

      ,ANTONIO ,MACHADO """""""""""" #CB 18 

  ,PARTE #B3 ,PROSA 19 

    .7,EL INGENIOSO HIDALGO DON 20 

      ,QUIJOTE DE LA ,MANCHA.' DE 21 

      ,MIGUEL DE ,CERVANTES 22 

      ,SAAVEDRA """""""""""""""""""" #DB 23 

 24 

                                     P#E 25 

All the color is ignored in the contents pages; italics is retained.  Margins used are 1-7, 3-7, 5-7. 
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Typeforms in Foreign Language Materials 

The primary transcribing principle of Unified English Braille is to allow for the production of braille that, when 

read, yields exactly the original print text. This is not always possible when representing typeforms in foreign 

language braille. 

The transcriber of foreign language text must evaluate the entire book or passage in order to consider what 

typeforms are significant in showing emphasis or distinction when more than one language is being transcribed. 

Wherever possible, UEB Rules (Section 9) apply to both English and foreign text.  

Principles to consider when making transcriber decisions 

These decisions are transcriber-driven. Remember, consistency within a book is more important than 

consistency between books. 

Typeforms in the body of the text containing both English and foreign 
material 

Generally, when distinction between languages is needed in descriptive portions of the text, publishers use 

italics for English and boldface for foreign material. This is especially true when typeforms for both languages 

are used in the same sentence within the body of the text. In general, follow print. 

 

Woher kommst du? connotes Where were you born? 

 

^7,WOHER KOMMST DU8^' 3NOTES .7,": 7 Y 

BORN8.' 
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Bold italics retained for distinction 

Bold italics is often used by publishers for distinction within foreign text. In general, follow print. 

 

 

    ,,DEF9I;N 1 

7777777777777777777777777777777777777777 2 

    ,:AT IS A PRON\N8 3 

,A ^1.1PRON\N IS A ^W S* Z ^1ER1 ^1ES1 4 

OR ^1SIE T C 2 SUB/ITUT$ = ! "N ( A 5 

P]SON OR ?+3 ^7,MARIA IST EINE 6 

,STUDENTIN4 .1,SIE IST SEHR INTELLIGENT4 7 

,WO IST MEIN ,BUCH8 .1,ES IST DA4^' 8 

 9 

    ,:AT IS A SUBJECT8 10 

,! ^1.1SUBJECT ( A S5T;E IS USUALLY A 11 

P]SON OR ?+ P]=M+ ! AC;N %[N BY ! V]B3 12 

^7.1,ICH FLIEGE NACH ,WIEN4^' 13 

GGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGG 14 

lines 4, 11: Bold italics is retained since distinction is necessary to show pronouns and subjects in text. 

lines 7, 8, 13: Sie and Es are pronouns. Ich is a subject. All of the bold italics is retained. 

lines 4, 5: The bold signals a change to German and must be retained.  Note that contractions are used in the 

English parts of this and no contractions are used in the German parts. 
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Bold italics retained for book or poem titles, etc. 

Bold italics is usually used by publishers to distinguish titles within foreign text. Follow print. 

 

 

 

7777777777777777777777777777777777777777 1 

,NOTE ! V]BAL N\N 9 ,WILHELM ,M~3uLL}'S 2 

POEM ON ;P4 #AIA3 ^7.1,DAS .1,WANDERN 3 

IST DES ,M\LLERS ,LUST4^' 4 

GGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGG 5 

 

line 2: Use UEB modifiers when accented letters occur within English words. 

lines 3-4: The boldface passage indicator encompasses the entire sentence; italic word indicators are used on 

the title. 

  

WBU 
German ü dots 1256 
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Typeforms in sections with only foreign text 

Publishers often use italic typeform in sections that only contain foreign text. Follow print. 

 

    #AF ,GRUPPENARBEIT3 ,WAS HABEN ,SIE 1 

    LETZTE ,WOCHE GEMACHT8 "<.7#C ODER 2 

    #D ,PERSONEN.'"> 3 

,JETZT MACHEN ,SIE .1,IHREN 4 

,TERMINKALENDER AUF4 ,WAS HABEN .1,SIE 5 

LETZTE ,WOCHE GEMACHT8 6 

 

lines 1-3: The color is not retained as this text is converted to a heading.  

lines 2-3: Do the parentheses set the text off enough that the emphasis is unnecessary? Decide and then be 

consistent. For this workshop, the emphasis is retained. 

lines 4, 5: The italics within the paragraph is needed for distinction.  
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Typeforms used to denote a change in language 

Follow print when typeforms are used to show a change in language. 

 

 

#c4 ,! l;g} pron|ns ~7el que1 la que1 1 

  los que1~' & ~1las ~1que may al 2 us$ 2 

  z ! subject or object ( a clause & c 3 

  replace ei a p}son or a ?+4 ,! mo/ 4 

  common use ( ~! pron|ns is to provide 5 

  emphasis4 ,!y (t5 2g9 a s5t;e & >e 6 

  equival5t to .7! "o"<s"> :o4.' ,note 7 

  ! agree;t ( ! v}b ~1ser4 8 

 

lines 1, 2, 8: The boldface is used within this English sentence to denote a change in language to Spanish.  This 

emphasis must be retained. 
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Typeforms for translated sentence pairs 

 

 

 1 

 1 

 1 

 

#e4 ,! reflexive 3/ruc;n is al us$ 444  1 

  (t5 express$ by .1ea* .1o!r or .1"o 2 

  .1ano!r4 3 

 4 

    ,rosita y yo nos conocemos4 ,nos 5 

        conocimos en ,m!xico4 6 

      ,rosita & ,i "k "o ano!r4 ,we met 7 

        ea* o!r 9 ,m~/exico4 8 

    ,ellos se vieron pero no se  9 

        hablaron4 10 

      ,!y say "o ano!r b !y didn't sp1k 11 

        to ea* o!r4 12 

 

These translated pairs are displayed and use margins that show the distinction between languages. The 

emphasis is ignored. Note that UEB modifiers are used in the English portions. 

 

WBU 
Spanish é  
dots 2346 
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Emphasis used as visual cues 

 

 

 

 

 

 

 

#d4 ,rememb} t ) a reflexive 444  1 

  >ticles ( clo?+4 2 

 3 

    ,!l se lav+ las manos y se puso el 4 

      su!ter4 5 

 6 

  ,note t ) reflexives ,Spani% uses a  7 

  s+ul> n|n ":as ,5gli% uses ! plural4 8 

 9 

    ,ellos se lavaron la cara4 10 

      ,!y wa%$ _! faces4 11 

    ,nos quitamos la gorra4 12 

      ,We took (f |r caps4 13 

 

This one is a little trickier. The surrounding text tells the reader what they are looking at/for. Putting in 

transcriber-defined typeform indicators for the highlighting changes the "shape" of the word and can make it 

more difficult for someone learning this new language. The print emphasis is a visual cue and can be ignored. 

 

 

WBU 
Spanish é dots 2346 
Spanish ó dots 346 
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When in doubt about typeforms, follow print 

When it cannot be determined whether a change of typeform is significant, the change is to be indicated (UEB 

9.1.3).  In the example below, it may not be clear why the word “but” is in italic typeform. Follow print. 

 

 

7777777777777777777777777777777777777777 1 

,:5 ^1,HERR IS US$ Z A TITLE .1"<,MR4">1 2 

X M/ AL H ! ;,N-N\N S+UL> 5D+3 ^7,DAS 3 

IST ,HERR ,WEI!42^' .1B ^7,KENNEN ,SIE 4 

,HERRN ,WEI!8^' 5 

GGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGG 6 

 

 

  

WBU 
German ß  dots 2346 
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Gloss Notes (BF 16.6) 

Gloss notes are defined as notes that translate words, phrases, or terms used in a foreign language text. They 

can be found in various locations, but their purpose is to provide the reader with a needed translation at the 

point of use. So, for this type of note only, they are placed on the line following the material to which the note 

applies. Margins of 7-5 are used and print is followed for any reference marks used. If no print reference mark is 

used, an embedded transcriber’s note (note) following the point of reference within the text is inserted. Other 

types of reference notes in foreign language materials are placed as directed elsewhere in BF 2016. 

Gloss notes with hollow dot reference marks 

 

 

  
WBU 

French é  dots 123456 
French à  dots 12356 
French è  dots 2346 
French ê  dots 126 
French ï  dots 12456 
French ç dots 12346 
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                ,LECTURE 1 

 2 

    ,NOURRITURE ET LANGAGE 3 

,QU'EST-CE QU'UN 8NAVET08;9"0 ,CELA 4 

      NAVET3 TURNIP 5 

D=PEND ( QUI OU DE QUOI VOUS PARLEZ4 6 

,POUR LE CUISINIER1;9"0 UN NAVET EST UN 7 

      CUISINIER3 COOK 8 

L=GUME1 MAIS POUR LE CIN=PHILE1;9"0 9 

      CIN=PHILE3 MOVIE LOV] 10 

C'EST UN TR!S MAUVAIS FILM4 ,UNE 11 

8PATATE0 EST LE TERME FAMILIER QU'ON 12 

EMPLOIE POUR D=SIGNER UNE POMME DE 13 

TERRE1 MAIS C'EST AUSSI UNE PERSONNE 14 

STUPIDE ET MALADROITE4;9"0 ,UNE 8BONNE 15 

      MALADROITE3 CLUMSY 16 

POIRE0 PEUT <TRE SERVIE AU DESSERT1 MAIS 17 

C'EST AUSSI UNE PERSONNE G=N=REUSE1 MAIS 18 

NA]VE4 19 

 20 

,IL EXISTE BEAUCOUP D'EXPRESSIONS 21 

FRAN&AISES QUI UTILISENT LE VOCABULAIRE 22 

DE L'ALIMENTATION4 ,VOICI CERTAINES DE 23 

CES EXPRESSIONS4 ,EST-CE QUE VOUS POUVEZ 24 

  25 

lines 4, 12, 15, 17: English one-cell (nonspecific) quotation marks replace French quotation marks. (UEB 7.6.1 

and 13.6.4). 

lines 4, 7, 9, 15: Hollow dot as it appears in print. 

lines 5, 8, 10, 16: Gloss note translation in 7-5 with colon inserted to indicate change of language. 
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---------------------------------------- 1 

DEVINER LEUR SENS8;9"0 2 

      DEVINER LEUR SENS3 GUESS :AT !Y 3 

    M1N 4 

 

line 2: Hollow dot as it appears in print. The line was brought to the next braille page in order to keep the gloss 

note with its translation. 

lines 3, 4: Gloss note translation in 7-5 with colon inserted to indicate change of language. 
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Gloss notes without reference marks 

 

  

UEB 
Latin is not one of the 
languages represented in 
WBU. For accented letters, 
the macron above following 
letter, as found in UEB 4.2 
Modifier, is used. 
 
Macron above following 
letter is dots 4, 36 
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              POST C@-ENAM 1 

 2 

POSTQUAM ,CAECILIUS REM               #A 3 

EXPLIC@-AVIT1 @.<NOTE@.> OMN@-ES 4 

      EXPLIC@-AVIT3 EXPLA9$ 5 

AM@-IC@-I TAC@-EBANT4 MOX 6 

AM@-IC@-I 8VAL@-E0 @.<NOTE@.>         #B 7 

      VAL@-E3 GD-BYE 8 

D@-IX@-ERUNT ET @-E V@-ILL@-A 9 

DISCESS@-ERUNT4 PER VIAM 10 

TIMID@-E @.<NOTE@.> 11 

      TIMID@-E3 N]V\SLY 12 

PR@-OC@-ED@-EBANT4 @.<NOTE@.>         #C 13 

      PR@-OC@-ED@-EBANT3 7 14 

    ADVANC+1 7 PROCE$+ 15 

N@-ULLAE ST@-ELLAE @.<NOTE@.> 16 

      N@-ULLAE ST@-ELLAE3 NO />S 17 

L@-UC@-EBANT4 N@-ULLA L@-UNA ERAT 18 

IN CAEL@-O4 @.<NOTE@.> AM@-IC@-I 19 

      IN CAEL@-O43 9 ! SKY 20 

NIHIL AUD@-IV@-ERUNT1 QUOD VIAE       #D 21 

D@-ESERTAE @.<NOTE@.> ERRANT4 22 

      D@-ESERTAE3 DES]T$ 23 

AM@-IC@-I PER URBEM TACIT@-E 24 

                                      #A 25 

lines 4, 7, 11, 13, 16, 19, 22: The word “note”, enclosed in transcriber’s note indicators, are inserted after the 

point of reference in the text. 
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Reference notes and gloss notes 

 

 

  

WBU  
German ä  dots 345 
German ö  dots 246 
German ü  dots 1256 
German ß  dots 2346 
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           ,,NEUE ,,HORIZONTE        #HI 1 

,FRAU ,BECK3 ,DAS KANN ICH           #BB 2 

  VERSTEHEN1 MUSS ICH EHRLICH 3 

  SAGEN4 ,ABER GIBT ES   DENN KEINE  #BC 4 

  ,UNTERSCHIEDE;9"0 ZWISCHEN HIER 5 

      .1DI6];ES 6 

  UND DORT8 7 

,LARA3 ,DOCH1 NAT\RLICH6 ,DORT       #BD 8 

  BESUCHEN;9"0 ALLE ,SCH\LER DIE 9 

      "<"H3"> .1ATT5D 10 

  ,HIGHSCHOOL1   BIS SIE #AH SIND4   #BE 11 

  ,HIER M\SSEN WIR ABER MIT #AJ 12 

  ,JAHREN   ENTSCHEIDEN3             #BF 13 

  ,GYMNASIUM1 ,REALSCHULE ODER 14 

  ,HAUPTSCHULE4;9#C ,DIE   ZWEI      #BG 15 

  ,SCHULSYSTEME SIND ALSO GANZ 16 

  ANDERS4 17 

,MORITZ3 ,DIE ,NOTEN HEI!EN AUCH     #BH 18 

  ANDERS3 ,EIN ,A ODER EIN ,B IN 19 

  ,AMERIKA IST   HIER EINE #A ODER   #BI 20 

  EINE #B4 21 

,CHRISTA3 ,ICH FINDE1 DER            #CJ 22 

  ,UNTERRICHT IST AUCH ANDERS1 Z4 23 

  ,B4 LERNEN WIR HIER   FR\HER       #CA 24 

                                      #A 25 

1 

lines 5, 9: Hollow dot reference marks as they appear in print. 

lines 6, 10: Gloss notes as they appear in print. Italic typeform retained as there is only one language. 

line 15: Numbered note as it appears in print. 
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           ,,NEUE ,,HORIZONTE       a#HI 1 

  ,FREMDSPRACHEN4 ,VIELE ,EUROP>ER 2 

  K[NNEN GUT ,ENGLISCH1   ABER       #CB 3 

  RELATIV WENIGE ,AMERIKANER LERNEN 4 

  ,FREMDSPRACHEN4 5 

  ,ANDERERSEITS;9"0 MACHT MAN        #CC 6 

      .7,ON ! O!R H&.' 7 

  AN DER ,SCHULE;9#D IN ,AMERIKA 8 

  MEHR   ,SPORT1 ,MUSIK UND          #CD 9 

  ,THEATER4 10 

,FRAU ,BECK3 ,JETZT HABEN WIR        #CE 11 

  LEIDER KEINE ,ZEIT MEHR4 ,DEN 12 

  ,ARTIKEL \BER EURE   ,REISE F\R    #CF 13 

  DIE ,SCH\LERZEITUNG K[NNT IHR 14 

  MORGEN SCHREIBEN4 ,AUF 15 

  ,WIEDERSEHEN1 BIS DANN4            #CG 16 

 17 

"333333 18 

;9#C ,SEE ^1,ALMANACH1 ;P4 #ID4 19 

;9#D ^7AN DER ,SCHULE^' "7 .1AT .1S*OOL4  20 

  ,! >TICLE ^1DER 9DICATES T ^1,SCHULE  21 

  IS 9 ! DATIVE CASE1 : IS 9TRODUC$ 9  22 

  ^1,KAPITEL ^1#E4 23 

line 5: Hollow dot reference mark as it appears in print. 

line 6: Gloss note as it appears in print. 

line 7:  Numbered note as it appears in print. 

line 16: Blank line following line-numbered material. 

line 17: Note separation line 

lines 19-23: Numbered reference notes. 
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Vocabulary Lists (BF 17.7) 

Vocabulary or word lists are often found at the beginning or end of individual chapters or lessons in foreign 

language materials. They consist of foreign words or short phrases with translations. Follow print for placement. 

Guide words are unnecessary as these lists are not part of glossaries or lists found in back matter. 

A complete entry or subentry word consists of the main or subentry word itself plus its pronunciation, 

abbreviation for gender, part of speech, and other forms of the word. 

A braille colon is inserted to indicate a change in language after each complete entry or subentry word that is 

followed by a translation. If a print comma appears at this point, omit it and substitute a colon. If a colon 

appears within the complete entry or subentry, substitute a semicolon for the colon. 

Ignore typeforms used for the listed words and their translations unless distinction is needed. 

Comments for the example on the facing page: 

Yellow highlight: Within an entry, print colons are replaced with braille semicolons. 

Gray highlight: Following an entire entry, a braille colon is added to indicate the shift in language. 

line 12: Only the typeform showing distinction is retained. 
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    ,/AGE #H 1 

    ,VOCABUL>Y ,*ECKLI/ 2 

AGITAT2 AGIT@-AVIT3 *ASES1 HUNTS 3 

C@-ONS@-UMIT2 C@-ONS@-UMPSIT3 EATS 4 

D@-UCIT2 D@-UXIT3 L1DS 5 

EUM3 HM 6 

FACILE3 EASILY 7 

FER@-OX3 FI]CE1 F]OCI\S 8 

GLADIUS3 S^W 9 

HABITAT2 HABIT@-AVIT3 LIVES 10 

HIC3 ? 11 

IGN@-AVUS3 C[>dLY "<AL .1LAZY 9 O!R 12 

  3TEXtS"> 13 

INCITAT2 INCIT@-AVIT3 URGES ON1 5C\RAGES 14 

 

Latin is not one of the 
languages represented in 
WBU. For accented letters, 
the macron above following 
letter, as found in UEB 4.2 
Modifier, is used. 
 
Macron above following 
letter:  (4, 36) 
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Observations 

 This is a vocabulary list that appears at the end of a chapter. Therefore, no guide words are needed. 

 There are no subentries. 

 Under the heading Nomen: 

 There is a blank line in print within the list. There’s also a blank line under the heading Andere Wörter. 

 The last two terms seem to share the translation “neighbor”. 

 Under the headings Universitätsleben, Fahrzeuge, and Ausdrücke multi-line brackets are found. 

 Under the heading Das Gegenteil only one entry begins with an article in the list.  

 Under the heading Leicht zu verstehen is the word elegant. The textbook’s German-English Vocabulary 

indicates that elegant is a German word. Note that its listing does not include an article. 

 

Comments to the next page: 

line 2: Alphabetic page number 

line 3: A blank line precedes a centered heading (except for the full title on page 1) 

lines 6, 17: Cell 5 headings 

line 11: Blank line as found in print 

line 15:  "Neighbor" is repeated for clarity. 

lines 18, 21: Blank lines before and after material enclosed in multi-line brackets 

line 20: The UEB umlaut symbol is used to represent the umlaut above the hyphen. 
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          ,TREFFPUNKT ,DEUTSCH        #GH 1 

------ACHTUNDSIEBZIG 2 

          3 

            ,WORTSCHATZ #B             4 

 5 

    ,NOMEN 6 

DIE ,ARBEIT3 "W 7 

DAS ,GELD3 M"OY 8 

DIE ,RADTOUR1 -EN3 BICYCLE TRIP 9 

DAS ,WOCHENENDE1 -N3 WEEK5D 10 

 11 

DAS ,HAUS1 ^3-ER3 H\SE 12 

444 13 

DER ,NACHBAR1 -N3 NEI<BOR 14 

DIE ,NACHBARIN1 -NEN3 NEI<BOR 15 

 16 

    ,UNIVERSIT>TSLEBEN 17 

 18 

DAS ,FACH1 ^3-ER       ,_> FIELD ( /UDY1 19 

DAS ,STUDIENFACH1 ^3-ER,_>   SUBJECT 20 

 21 

DAS ,STUDENTENHEIM1 -E3 /UD5T RESID;E 22 

444 23 

    ZUR ,UNI3 TO ! UNIV]S;Y 24 

                                     #gf                 25 
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          ,TREFFPUNKT ,DEUTSCH       a#GH 1 

444 2 

 3 

    ,DAS ,GEGENTEIL 4 

DER ,MANN1 ^3-ER "7@: DIE ,FRAU1 -EN3 5 

      HUSB& "7@: WIFE 6 

    ,SUCHEN "7@: FINDEN3 TO LOOK = "7@: 7 

      TO F9D 8 

    IMMER "7@: NIE3 ALW "7@: N"E 9 

    DICK "7@: D\NN3 ?ICK "7@: ?9 10 

    LANG "7@: KURZ3 L;G "7@: %ORT 11 

    TEUER "7@: BILLIG3 EXP5SIVE "7@: *1P 12 

 13 

      ,LEICHT ZU VERSTEHEN 14 

DER ,FILM1 -E 15 

DAS ,KONZERT1 -E 16 

DIE ,OPER1 -N 17 

DAS ,MAGAZIN1 -E 18 

DER ,AUTOR1 -EN 19 

DIE ,AUTORIN1 -NEN 20 

    ELEGANT 21 

 22 

 23 

 24 

                                     #gg 25 

When entry words are preceded by an article, all entry words are aligned. Entry words begin in cell 5. 

lines 5-12: "Not equal to" sign taken from UEB Guidelines for Technical Material (2008 version updated August, 

2014), Section 3. 

line 21: Note that elegant (a German word) begins in cell 5. 
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Multi-line Brackets (UEB 7.7) 

Multi-line brackets are not unique to foreign language text. However, they are used in multiple situations within 

foreign language textbooks, often in vocabulary lists or translation pairs.  

 

 

 

 

 

  

WBU 
French à  dots 12356 
French é  dots 123456 
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    ;,C ,LE PRONOM RELATIF .1QUI 1 

,,RELATIVE ,,PRON\NS >E US$ TO ,,3NECT1 2 

OR ,,RELATE1 S5T;ES TO "O ANO!R4 ,NOTE 3 

2L H[ ! TWO S5T;ES ON ! LEFT >E JO9$ 9TO 4 

A S+LE S5T;E ON ! "R ) ! RELATIVE PRON\N 5 

^1QUI4 6 

 7 

,J'AI _1DES ,_> ,J'AI DES COPINES ^1QUI 8 

  _1COPINES4,_>     HABITENT ( ,PARIS4 9 

_1,ELLES    ,_>   ,I H FRS ^1:O ^1"<T"> 10 

  HABITENT (,_>     LIVE 9 ,PARIS4 11 

  ,PARIS4   ,_> 12 

 13 

,j'habite    ,_> ,j'habite dans un 14 

  dans _1un  ,_>     immeuble ~1qui a 15 

  _1immeuble4,_>     #bj =tages4 16 

_1,il a #bj  ,_>   ,i live 9 a build+ 17 

  =tages4    ,_>    ~1t has #bj /ories4 18 

 19 

,! RELATIVE PRON\N ^1QUI .7"<:O1 T1  20 

:">.' MAY REF] TO ,,P OR ,,?+S4 ,X IS ! 21 

,,SUBJECT ( ! V]B T FOLL[S X4 22 

 

Multi-line closing curly brackets are retained. The sentences on the right of the brackets are a translated pair 

and use a nested list format.  Brackets are aligned and are placed on each line of the braille to which they apply.  

Blank lines precede and follow each set of bracketed text. Small capitals are represented by the capital word 

indicator. 
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Exercise Material (BF 10) 

 

 

 

 

 

 

#c ,forma frases seg|n el modelo4 1 

 2 

  ,,modelo yo _/ ir ;|o ,yo habr/a 3 

    ido pero no pude4 4 

 5 

  #ab4 ellos _/ salir 6 

  #ac4 t| _/ llegar a tiempo 7 

  #ad4 nosotros _/ estudiar m(s 8 

  #ae4 yo _/ syudarte 9 

 

Margins are 1-5, 3-5 

lines 2, 5: Blank lines surround the example. 

 

  

WBU 
Spanish í dots 34 

Spanish ú dots 23456 
Spanish á dots 12356 
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#aa .1,ist or .1sind8 ,complete4 1 

  #a4 ,das `1sind meine ,schuhe4 2 

  #b4 ,das .- mein ,hund4 3 

  444 4 

 

In this bit of exercise material, the pictures do not add any information and could be ignored. 

line 2: Script is used for the answer that is filled in. 

 

 

#ac .1mein or .1dien1 .1meine or  1 

    .1diene8 ,write !m d{n4 2 

      `.<,pictures3 %oes1 a book1 3 

    glasses1 a backpack1 two books1 4 

    a dog4`.> 5 

  ich3 `7meine ,schuhe1 444`' 6 

  du3 `1deine `1444 7 

 

In this exercise, the pictures must be described (lines 3-5). 
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`$p #f ~1,che ~1cos'!8 ,9 pairs1 take  1 

      turns id5tify+ ea* photo4 2 

 3 

  ,,modelo `.<a televi.n`.> 4 

    ,s#a3 ,che cos'! .7"<,:at is x">8 5 

    ,s#b3 ,! .1"<,x .1is"> una  6 

      tevevisione4 7 

 8 

  #a4 `.<a table`.> 9 

  #b4 `.<a c>`.> 10 

  #c4 `.<a wait} at a table = two`.> 11 

  444 12 

 

Margins are 1-7, 3-7, 5-7 

line 1: An icon represents the pair of people (listed on the Special Symbols page) 

lines 3, 8: Blank lines surround examples 

line 4: A transcriber's note encloses the picture description. Note that on the Transcriber's Notes page there is a 

note that says that pictures in exercise material are described. This allows you to not put "Picture:" before every 

description. 

Describing the pictures in foreign language can be a chore. Check out the vocabulary list for the chapter as 

oftentimes what you need will be there. Another great resource is the glossary at the back of the book. Do not 

go into too much detail, but don't worry about naming pictures. It is most likely that the reader has to take the 

English and translate it, so giving the English word for something does not give away the answer. 
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End Matter (BF 21.9) 

The lists transcribed below are all found in the back matter of various foreign language textbooks. Be aware that 

some such textbooks label the Foreign Language to English as well as English to Foreign Language sections as 

Vocabulary Lists, while others label them as Glossaries. The location of text, as opposed to the title, determines 

whether or not the list is transcribed with guide words. 

Our main purpose here is to focus on how to transcribe vocabulary and/or glossaries lists that include articles 

and other elements. Therefore, guide words are not transcribed here.  

This format is determined BY BRAILLE PAGE and must be adjusted for each braille page. 

German to English example: no subentries present 

 

    BLIND3 BL "<#AB-#A"> 1 

DER ,BLINDENHUND1 -E3 GUIDE DOG "<#AB"> 2 

    BLITZEN2 ES BLITZT3 X'S LI<TN+ 3 

      "<#A"> 4 

DIE ,BLOCKADE1 -N3 BLOCKADE "<#AA-#A"> 5 

    BLOCKIEREN3 TO BLOCK "<#AA-#A"> 6 

lines 2, 5: The longest article is placed in cell 1. The left margin is at cell 5 where the initial letter of entry words 

begins. 

line 3: Runover position is two cells to the right of the main entry left margin. For this example, runovers begin in 

cell 7. 

line 3: The print colon within the entry word is replaced with a braille semicolon. 
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French to English example: subentries present 

 

 

 UN EXEMPLE3 EXAMPLE 1 

      &A1 PAR EXEMPLE63 :AT D Y M1N62 :AT 2 

        D Y "K6 3 

      PAR EXEMPLE3 = EXAMPLE 4 

    EXERCER3 TO D1 C>RY \1 P]=M 5 

UNE EXIGENCE3 DEM& 6 

 

line 6: The longest article is placed in cell 1. 

line 1: The left margin is at cell 5 where the initial letter of entry words begins. 

lines 2, 4: Begin subentries two cells to the right of the main entry and adjust the runovers accordingly. As the 

main entry begins in cell 5, all subentries begin in cell 7 and all runovers begin in cell 9. 

line 3: Note runover position at cell 9 at this subentry. Cell 9 would be the runover position for entry words if 

needed. 

  

WBU 
French ç dots 12346 
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Latin to English example: asterisks present as elements, no subentries 

 

   ABSURDUS1 ABSURDA1 ABSURDUM3 ABSURD 1 

"9 AC3 & 2 

   ACC@-ED@-O1 ACC@-EDERE1 ACCESS@-I1 3 

     ACCESsUM3 G UP1 APPROA* 4 

"9 ACCID@-O1 ACCIDERE1 ACCID@-I3 HAPP5 5 

 

lines 2, 5: The element (asterisk) is placed in cell 1. The left margin is at cell 4 where the initial letter of entry 

words begins. 

  

UEB 
Macron above following 
letter: dots 4, 36 
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               ,SENTIERI            #DFF 1 

------QUATTROCENTOSESSANTASEI 2 

 3 

             ,APPENDICE ,C 4 

 5 

     ,GLOSS>Y ( ,GRAMMATICAL ,T]MS 6 

 7 

    ,,ADJECTIVE 8 

,A ^W T MODIFIES1 OR DESCRIBES1 A N\N OR 9 

PRON\N4 10 

 11 

  DEI LIBRI ^1INTERESSANTI 12 

    "S ^19T]E/+ BOOKS 13 

  UN UOMO ^1ALTO 14 

    A ^1TALL MAN 15 

  DEI ^1BEI FIORI 16 

    "S ^1PRETTY FL[]S 17 

  ,TU SEI ^1GENEROSA4 18 

    ,Y >E ^1G5]\S4 19 

 20 

      ,DEMON/RATIVE ADJECTIVE 21 

,AN ADJECTIVE T SPECIFIES : N\N A SP1K] 22 

IS REF]R+ TO4 23 

 24 

              ,,ADJECTIVE            #BG 25 

This is a glossary with examples. Main entry words are placed in cell 5, sub-entry words are in cell 7. Definitions 

are blocked.  Examples are displayed (blank line preceding and following and adjusted margins).  Guide words 

are the cell 5 entries. 
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Sources 

Descubre el español con Santillana E McGraw Hill; textbook and workbook 

Portfolio Deutsch German Workbook Level 1 by Paul Risch; Published by Langenscheidt 

Asi se Dici! Level 4 by Conrad J. Schmidt; Published by McGraw Hill 

Sentieri ATTRAVERSO L'ITALIA CONTEPORANEA by Julie M. Cozzarelli; Published by Vista Higher Learning 

Note that some textbook examples used in the workshop do not have available source information. 


