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Example 1 – Exercise Material 
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            ,,,M1N+ & USE,'            1 

 2 

    #D ,ID5TIFY+ ,N\NS 9 ,S5T;ES 3 

    ,R1D ! 3V]SA;N 2L & ?9K AB ! M1N+ & 4 

    USE ( ! "UL9$ N\NS4 ,!N MAT* ! "UL9$ 5 

    N\NS TO _! FUNC;N4 6 

      @.<,9 PR9T1 "! >E LRS T APPE> 2N ! 7 

    "UL9$ ^WS & PHRASES4 ,9 BRL1 ! LRS 8 

    >E 5CLOS$ 9 P>5!SES & PREC$E ! 9 

    MAT]IAL TO : !Y APPLY4@.> 10 

 11 

 12 

 13 

 14 

 15 

 16 

 17 

 18 

 19 

 20 

 21 

 22 

 23 

 24 

                                      #A 25 

Line 3: cell 5 heading BF 4.5 

Lines 4-6: Directions (blocked in cell 5) BF 10.3 

Lines 7-10: A transcriber's note explains the formatting.  BF 3.1.1  
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~1,D5ISE3 ,:AT IS YR "N8             1 

~1,ANA3 ,I'M "<A"> _1,ANA4 2 

~1,D5ISE3 ,Y'RE "<;B"> _2A _1D.ER1 "R8 3 

~1,ANA3 ,YES1 ,I AM "<;C"> _2A _1BALL]9A 4 

  AT "<;D"> _7! ,NA;NAL ,!AT]_'4 5 

~1,D5ISE3 ,OH6 "<;E"> _7,! ,NA;NAL  6 

  ,!AT]_' IS B1UTI;L4 7 

~1,ANA3 ,YES1 X IS4 ,COME & SEE  8 

  "<;F"> _2A _1P]=M.E TM4 9 

~1,D5ISE3 ,,OK4 ,:AT "T8 10 

~1,ANA3 ,AT #G3#JJ4 ,CALL "<;G"> _1! 11 

  _1!AT] = "<;H"> _1TICKETS4 12 

 13 

#A4 N\N Z SUBJECT @2;E 14 

#B4 N\N Z OBJECT .- .- 15 

#C4 N\N AF .12 .- .- .- 16 

#D4 N\N AF PREPOSI;N .- .- 17 

 

Lines 1-12: This material was moved to the next page to keep it with the related questions (lines 14-17).  The 

dialogue uses 1-3 margins. Emphasis is retained on speaker names.  BF 14.5.1a, b 

Lines 8-9: keep the identifying letter on a line with at least part of the material to which it applies. 

Line 14: The script font is used for the answer that is done for the reader (it represents handwriting).   

Lines 15-17: Normally, blank lines after exercise material are not retained. BF 10.5.1 In this instance, the blank 

lines signal to the reader how many answers apply to that question. As such, the blanks here should be retained. 
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Example 2 – Exercise Material 
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          ,,,M1N+ & USE,'              1 

 2 

    #D ,MAT*+ ,ANSW]S TO ,SIMPLE ,PA/ 3 

    ,"QS 4 

    ,MAT* ! "QS ON ! LEFT TO ! ANSW]S ON 5 

    ! "R4 6 

      @.<,9 PR9T1 ! F/ "Q IS MAT*$ TO 7 

    ANSW] ;D4@.> 8 

 9 

    @.<,"QS@.> 10 

#A4 ,DID Y "W LA/ ,FRI"D8 11 

#B4 ,": DID ! KIDS G YE/]"D8 12 

#C4 ,:O F.D MY GLOVES8 13 

#D4 ,:AT DID Y D 9 ,NEW ,YORK8 14 

#E4 ,DID ,QUE5 ,VICTORIA WE> A WIG8 15 

#F4 ,:AT HAPP5$ 9 S*OOL8 16 

 17 

    @.<,ANSW]S@.> 18 

A4 ,DAVID4 19 

;B4 ,TO ! MALL4 20 

;C4 ,! T1*] GAVE U A TE/4 21 

;D4 ,YES1 ,I DID4 22 

;E4 ,NO1 %E DIDN'T4 23 

;F4 ,WE W5T TO ! !AT]4 24 

                                      #C 25 

Lines 3-6: cell 5 heading followed by directions (blocked in 5). 

Lines 7-8: TN regarding the first one being done for the reader.  

Lines 10, 18: Required cell 5 headings for matching columns; use terms from the print text. Keep matching 

columns on one braille page if possible. BF 10.9.2b, c  
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    #E ,TALK+ ,AB ,SITUA;NS 9 !       1 

    ,PA/ 2 

    ,COMPLETE EA* 3V]SA;N ) A V]B F ! 3 

    BOX4 ,USE ! A6IRMATIVE OR NEGATIVE 4 

    =M ( ! SIMPLE PA/ 9 EA* EXAMPLE4 5 

 6 

    ,3V]SA;N #A 7 

 8 

7777777777777777777777777777777777777777 9 

/AY  G  GET  HAPP5  CALL  FEEL 10 

GGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGG 11 

 12 

,A3 ,:AT #A @1HAPP5$ TO Y YE/]"D8 13 

;,B3 ,I #B .- WELL1 S ,I #C .- 9 B$ ALL 14 

  "D4 15 

,A3 #D .- Y #D .- A DOCTOR8 16 

;,B3 ,NO1 B ,I #E .- TO ! ,H1L? ,C5T] ? 17 

  MORN+4 ,I #F .- "S M$ICA;N4 18 

 

Lines 1-2: cell 5 heading 

Lines 3-5: Directions blocked in cell 5. 

Line 7: Cell 5 heading that applies to the material within the box and the material that follows; a blank line is 

required between them. 7.2.1e 

Line 9: This is, essentially, a one row table; words are separated by two blank cells. BF 11.2.5 

Line 11: A blank line follows a closing box line.  BF 7.2.1 

Lines 12-17: Exercise material uses margins 1-3. BF 10.4.1 
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Example 3 – Exercise Material/Incidental Note 
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         ,,,VOCABUL>Y 9 3TEXT,'        1 

 2 

    ,! FOLL[+ ^WS HELP ! AU?ORS EXPRESS 3 

    _! VIEWS4 ,TO SEE H[ _M Y "K1 USE !M 4 

    TO COMPLETE ! S5T;ES4 5 

 6 

 7 

 8 

 9 

 10 

 11 

 12 

 13 

 14 

 15 

 16 

 17 

 18 

 19 

 20 

 21 

 22 

 23 

 24 

                                      #I 25 

Lines 3-5: Directions 

The word box and activity are moved to the next page in order to keep them together.  
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7777777777777777777777777777777777777777 1 

    ,,^W ,,LI/ 2 

 3 

DECL9E  ORATORY  SAVAGE 4 

E/EEM   SACR$    TR1*]\S 5 

GGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGG 6 

 7 

#A4 ,= ! ,LAKOTA P1 ! ,BLACK ,HILLS 8 

  REGION IS A .- PLACE ) DEEP RELIGI\S 9 

  SIGNIFIC.E4 10 

#B4 ,2C ( 8 FAM\S SPEE* 8,I W FI<T NO M 11 

  ="E10 ,*IEF ,JOSEPH IS "KN = 8 12 

  BRILLIANT .-4 13 

#C4 ,TO CALL "S"O A .- IS TO SAY ! HE IS 14 

  UNCIVILIZ$4 15 

#D4 ,2C ! ,UNIT$ ,/ATES BROKE S _M 16 

  TR1TIES1 MO/ ,NATIVE ,AM]ICANS VIEW$ ! 17 

  GOV]N;T Z .-4 18 

#E4 ,_M ,*]OKEEs *OSE TO .- (F]S TO BUY  19 

  _! L&4 20 

#F4 ,9 MO/ ,NATIVE CULTURES1 GR&P>5TS >E 21 

  HELD 9 HI< .- & TR1T$ ) RESPECT4 22 

 23 

      ,COMPLETE ! ACTIVITIES 9 YR 24 

    ^1,R1D]_/,WRIT] ^1,NOTEBOOK4 25 

 

Lines 1-6: The word list must precede the material as it is an answer list for multiple questions. BF 10.7.2 

It is a transcriber's decision to include (or not include) box lines. In this case, it was felt that the box would help 

offset the word list. 
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Line 2: Cell 5 heading preceding a multi-columned list must be followed by a blank line. BF 8.4.1a 

Lines 23-24: This is an incidental note and uses margins 7-5. A blank line is required preceding and following an 

incidental note.  BF 9.6.1  
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Example 4 – Exercise Material 
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             ,SPELL+ #B             1 

 2 

    ,= EA* S5T;E 2L1 FILL 9 ! BLANK ) ! 3 

    CORRECT ^W F ! LI/ ( 8,COMMONLY 4 

    ,MISSPELL$ ,^WS0 "<PAGES 5 

    #GAF-#GAG">4 6 

 7 

,EXAMPLE3 ,A P]SON :O HAS P.-C.- C WAIT 8 

    CALMLY4 9 

  @1PATIencE 10 

 11 

#A4 ,Y MAY N OP]ATE A C> )\T A DRIV]'S 12 

    L.-4 13 

#B4 .-X.- IS AN IMPORTANT "P ( PHYSICAL 14 

    FIT;S4 15 

#C4 ,ZAIDA HAS N PLAY$ 9 ANY PR(ES.NAL 16 

    T\RNA;TS YET2 %E / PLAYS AT ! A.- 17 

    LEVEL4 18 

#D4 ,"S SODAS H Z M* .-FF.- 9 !M ( C(FEE 19 

    DOES4 20 

#E4 ,SE? IS ALW .-G 8 HAIR DI6]5T 21 

    COLORS4 22 

#F4 ,JURIES %D ASSUME A P]SON'S I.-N.- 23 

    UNTIL GUILT IS PROV54 24 

444 25 

Lines 7-11: When print shows example or samples, they are formatted the same as the material to which they 

apply. A blank line is required preceding and following examples. BF 10.8  The answer for the sample is treated 

as part of the list and placed in cell 3 (1-5, 3-5) [transcriber decision]. 

Lines 12-24: Watch out for contraction issues with blank lines showing omission of letters (letters are NOT 

standing alone); follow print for the symbol used.  
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Example 5 – Exercise Material 
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     ,REVIEW ( ,PREFIXES & ,SU6IXES    1 

 2 

    ,R1D EA* S5T;E4 ,LOOK AT ! ^W T IS 3 

    MISS+ A PREFIX OR SU6IX4 ,R1D ! 4 

    PREFIXES OR SU6IXES "U ! S5T;E4 5 

    ,"UL9E ! PREFIX OR SU6IX T COMPLETES 6 

    ! ^W4 ,WRITE X ON ! L9E4 7 

#A4 ,JULIE C RUN FA/.- ?AN ME4 8 

  ] 9 

  E/ 10 

#B4 ,D Y L HIK.- 9 ! M.TA9S8 11 

  $ 12 

  9G 13 

#C4 ,MY FAMILY 0 .-PRESS$ BY MY S++4 14 

  IM 15 

  NON 16 

#D4 ,LL ,LILY RODE H] R$ .-CYCLE4 17 

  TRI 18 

  MIS 19 

#E4 ,PL1SE .-R1D ! DIREC;NS 2F MAK+ ! 20 

    S\P4 21 

  DIS 22 

  PRE 23 

 

Line 3: The arrow icon in print has no meaning and can be ignored.  BE CAREFUL to ensure it has no meaning 

before omitting icons. 

Lines 8-23: Answer choices must be listed vertically. BF 10.4.4; Contractions can be used in word parts.  UEB 

10.12.5 
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Example 6 – Exercise Material/Answer Choices 
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          ,VOCABUL>Y 9 ,3TEXT          1 

 2 

    ,,VOCABUL>Y ,,PRACTICE 3 

    ,*OOSE ! LR ( ! T]M T IS MO/ CLOSELY 4 

    RELAT$ TO ! BOLDFAC$ ^W4 5 

#A4 ^1SANCTU>Y3 6 

  "<A"> PLAYGR.D1 7 

  "<;B"> =E/1 8 

  "<;C"> REFUGE 9 

#B4 ^1NONDESCRIPT3 10 

  "<A"> PLA91 11 

  "<;B"> UGLY1 12 

  "<;C"> B1UTI;L 13 

#C4 ^1SECURE3 14 

  "<A"> FREE1 15 

  "<;B"> SAFE1 16 

  "<;C"> LOOSE 17 

#D4 ^1NEGLECT;L3 18 

  "<A"> CRUEL1 19 

  "<;B"> BOSSY1 20 

  "<;C"> 9ATT5TIVE 21 

 22 

 23 

 24 

                                     #AE 25 

Answer choices (even when they look like embedded lists) must be listed vertically. BF 10.4.4 
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Example 7 – Emphasis/Lists 
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           ,3NECT+ ! ,TRAITS          1 

          TO ! ,WRIT+ ,PROCESS 2 

 3 

    ,PREWRITE 4 

,FOCUS & ,COH];E 5 

  ,:AT TOPIC %D ,I WRITE AB8 ,:AT IS MY 6 

    !SIS8 ,:AT DETAILS %D ,I 9CLUDE OR 7 

    EXCLUDE8 8 

,ORGANIZA;N 9 

  ,H[ %D ,I ORGANIZE MY DETAILS8 ,: 10 

    GRAPHIC ORGANIZ] %D ,I USE = MY 11 

    PLANN+8 12 

,DEVELOP;T ( ,ID1S 13 

  ,:AT IS MY APPROA* TO ! TOPIC8 14 

 15 

    ,DRAFT 16 

,FOCUS & ,COH];E 17 

  ,H[ C ,I *OOSE ID1S T SUPPORT MY !SIS8 18 

,ORGANIZA;N 19 

  ,H[ D ,I WANT TO >RANGE MY ID1S8 20 

,DEVELOP;T ( ,ID1S 21 

  ,H[ D ,I 5SURE T MY MA9 PO9TS >E CLE>8 22 

,VOICE 23 

  ,H[ D ,I WANT TO S.D8 24 

 

Color can be difficult to know what to do with. In this example, making the items a nested list eliminates the 

need for the color to be shown in braille.  BE CAREFUL to check to be sure the specific colors have no meaning 

among the rest of the text of the book being transcribed. If the color has meaning, or relates to specific other 

things within the text, transcriber-defined typeform indicators should be used to represent the colors. DO NOT 

change the color to bold. If the print emphasis has meaning, print should be followed.  BF 5.1.2 



THE NOT-SO-BASICS OF FORMATTING: BRAILLE FORMATS 
 

© NATIONAL BRAILLE ASSOCIATION, INC. 21 

 

           ,3NECT+ ! ,TRAITS          1 

          TO ! ,WRIT+ ,PROCESS 2 

 3 

    ,PREWRITE 4 

@#7,FOCUS & ,COH];E@#' ,:AT TOPIC %D ,I 5 

  WRITE AB8 ,:AT IS MY !SIS8 ,:AT 6 

  DETAILS %D ,I 9CLUDE OR EXCLUDE8 7 

^#1,ORGANIZA;N ,H[ %D ,I ORGANIZE MY 8 

  DETAILS8 ,: GRAPHIC ORGANIZ] %D ,I USE 9 

  = MY PLANN+8 10 

_#7,DEVELOP;T ( ,ID1S_#' ,:AT IS MY 11 

  APPROA* TO ! TOPIC8 12 

 13 

    ,DRAFT 14 

@#7,FOCUS & ,COH];E@#' ,H[ C ,I *OOSE 15 

  ID1S T SUPPORT MY !SIS8 16 

^#1,ORGANIZA;N ,H[ D ,I WANT TO >RANGE 17 

  MY ID1S8 18 

_#7,DEVELOP;T ( ,ID1S_#' ,H[ D ,I 5SURE 19 

  T MY MA9 PO9TS >E CLE>8 20 

"#1,VOICE ,H[ D ,I WANT TO S.D8 21 

 

This is the same example with the color shown using four of the five transcriber-defined typeform indicators. 
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Example 8 – Caption/Reference notes 

 

 

 

  



THE NOT-SO-BASICS OF FORMATTING: BRAILLE FORMATS 
 

© NATIONAL BRAILLE ASSOCIATION, INC. 23 

 

    ,K>L ,M>X & ,CLASS ,3FLICT        1 

,K>L ,M>X "<#AHAH-#AHHC"> N ONLY 9FLU;ED  2 

SOCIOLOGY 444 3 

  ,L ,COMTE1 ,M>X ?"\ 444 ,M>X 2LIEV$ T 4 

! 5G9E HUMAN HI/ORY IS ^1CLASS ^13FLICT4 5 

,HE SD T SOCIETY IS MADE UP ( TWO SOCIAL 6 

CLASSES1 & !Y >E NATURAL 5EMIES ( "O 7 

ANO!R3 ! ^1B\RGEOISIE "<BOO-%WA-,,ZEE"> 8 

"<! .1CAPITALI/S1 ^? :O [N ! M1NS ( 9 

PRODUC;N,-! M"OY1 L&1 FACTORIES1 & 10 

MA*9ES"> & ! ^1PROLET>IAT "<! EXPLOIT$ 11 

"W}S1 :O D N [N ! M1NS ( PRODUC;N">4 444 12 

  ,UNLIKE ,COMTE & ,SP5C]1 444 ,LAT]1 WE 13 

W EXAM9E ? P]SPECTIVE 9 DETAIL4 14 

      @.<,PICTURE@.> ,K>L ,M>X 15 

    "<#AHAH-#AHHC"> 2LIEV$ T ! ROOTS ( 16 

    HUMAN MIS]Y LAY 444 17 

 18 

    ,EMILE ,DURKHEIM & ,SOCIAL ,9TEGRA;N 19 

,UNTIL ! "T ( ,EMILE ,DURKHEIM 444 20 

  ,DURKHEIM'S SECOND GOAL 444 F.D T EA* 21 

C.TRY HAS A DI6]5T 22 

"333333 23 

^1CLASS ^13FLICT ,M>X'S T]M = ! /RU7LE 24 

  2T CAPITALI/S & "W]S               #BA 25 

Lines 1, 19: Cell 5 heading 

Lines 15-17: Picture with caption. Add an identifier (enclosed in TN symbols) before the caption.  BF 6.2 

Line 23: Note separation indicator precedes reference notes which are placed at the end of the PRINT page. BF 

16.5  
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^1B\RGEOISIE ,M>X'S T]M =             1 

  CAPITALI/S1 ^? :O [N ! M1NS ( PRODUC;N 2 

^1PROLET>IAT ,M>X'S T]M = ! EXPLOIT$ 3 

  CLASS1 ! MASS ( "W]S :O D N [N ! M1NS 4 

  ( PRODUC;N4 5 

------------------------------------- .- 6 

 7 

When it is clear that one type of emphasis indicates reference notes, explain this in a transcriber's note (on the 

TN page).  

 All of the bold words in this volume have reference notes associated with them. 

Or at the site (if it only applies to one selection). 

   All of the bold words in the following article have reference notes associated with them. 

 

Lines 1, 3: Retain emphasis on reference notes. BF 16.5 

Line 6: Page change indicator
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Example 9 – Caption/Icons 
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,/UDY ,FIGURE #AG4B4A4 ,9 A UNI=M    #BE 1 

PATT]N1 ORGANISMS SPR1D EV5LY "? _! 2 

ECOSY/EM4 ,A CLUMP$ PATT]N IS :5 3 

ORGANISM ( ! SAME POPULA;N =M SMALL 4 

GR\PS "? ! ECOSY/EM4 ,9 A R&OM PATT]N1 5 

ORGANISMS ( A POPULA;N >E 4TRIBUT$ 9 NO 6 

"PICUL> WAY4 7 

      ,FIGURE #AG4B4A ,POPULA;N 4TRIBU;N 8 

    PATT]NS >E UNI=M "<TOP">1 CLUMP$ 9 

    "<C5T]">1 OR R&OM "<BOTTOM">4 10 

      @.<,CAP;NS@.> 11 

    ,,UNI=M 12 

    ,,CLUMP$ 13 

    ,,R&OM 14 

 15 

7777777777777777777777777777777777777777 16 

           ,EXPRESS ,LAB #AG 17 

 18 

    ,MAT]IALS 19 

@$D #F 9DEX C>DS 20 

@$D SIX-SID$ NUMB] CUBE 21 

@$D #CJ BUTTONS 22 

 23 

 24 

                                     #BE 25 

Line 1: Follow print for blocked paragraphs.  BF 1.9 

Lines 8-14: Figure caption; no identifier is required to be added as one appears in print; the picture captions that 

apply to the figure DO need an identifier. Print identifies the picture so no description is necessary. BF 6.2-3 

Line 15: A blank line precedes a top box line.  BF 7.2 
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Lines 20-22: The diamond shaped bullet is represented in braille with a transcriber-defined shape indicator. BF 

4.9.1 

 

    @$SF ,PROC$URE                   #BF 1 

#A4 ,) A P51 LABEL ! 9DEX C>DS F #A TO 2 

  #F4 3 

444 4 

#E4 ,ROLL ! NUMB] CUBE4 ,F9D ! C>D ) T 5 

  NUMB]4 ,! ORGANISMS ON ? 9DEX C>D 6 

  REPRES5T YR SAMPLE4 7 

 8 

    ,ANALYSIS 9 

#A4 ,DOES YR SAMPLE 444 10 

GGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGG 11 

 12 

Line 1: A transcriber-defined shape indicator is used for the safety icon.  BF 4.9.1 NOTE: Words can also be used 

for safety symbols. See BF 4.9.2 and Sample 4-7 in Braille Formats. 

Boxes should be kept on one braille page if they will fit.   If this entire sample was transcribed, it would not fit on 

one braille page. BF 7.3.1 
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Example 10 – Pull Quote 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Pull quotes are material restated from the body of the text. They are not repeated in braille. BF 9.1.1  
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Example 11 – Tables 
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      @.<,NOTE TO ! FOLL[+           #bi 1 

    TABLE3@.> 2 

 3 

"9,E/IMATES 4 

 5 

     ,JEWS ,KILL$ ,"U ,NAZI ,RULE"9 6 

 7 

      @.<,KEY3 8 

 9 

PS ,P]C5T ,SURVIV+ 10 

SU ,SOVIET ,UNION "<>EA O3UPI$ BY 11 

  ,G]MANS">@.> 12 

 13 

           ,ORIG4      ,JEWS 14 

           ,JEW4 POP4  ,KILL$      PS 15 

           "333333333  "333333333  "33 16 

,POL& """  #C1CJJ1JJJ  #B1HJJ1JJJ  #AE 17 

SU """"""  #B1AJJ1JJJ  #A1EJJ1JJJ  #BI 18 

,HUNG>Y    #DJD1JJJ    #BJJ1JJJ    #DI 19 

,ROMANIA   #HEJ1JJJ    #DBE1JJJ    #EJ 20 

,G]_M_/ 21 

  ,AU/RIA  #BGJ1JJJ    #BAJ1JJJ    #BB 22 

      ,S\RCE3 ,HANNAH ,VOGT1 .7,! ,BURD5 23 

      ( ,GUILT.'24 

Lines 1-2: TN about this note; because the note applies to the heading, it must precede the heading. BF 16.8.1 

Line 4: The note is placed at the margin. BF 16.8.1 

Line 6: Centered heading 

Lines 8-12: TN with key that applies to the table.  BF 11.8 

Lines 14-15: Condensed headings using easily recognized abbreviations helps to keep this in the print table 

format. BF 11.7.1 

Lines 17-22: Guide dots are used where required (there must be room for at least two). BF 11.6.1f 
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Lines 21-22: By dividing this entry at the slash, it will fit as needed. Runovers in tables are indented two cells. BF 

11.6.1a; Begin all column entries on the line on which the row heading ends. BF 11.6.1b 

Lines 23-24: Place sources to tables blocked in the fifth cell to the right of the beginning of the previous line. BF 

9.5.1, 11.2.5g 
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Example 12 – Sequentially Numbered Table in Alternate Format 
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       ,TABLE #AE4G4A ,V]TEBRATES     1 

 2 

      @.<,PR9T =MAT IS *ANG$4 ,R[ H1D+S 3 

    >E BLOCK$ 9 CELL #E2 COLUMN H1D+S 4 

    2G9 9 CELL #A4 ,ALL H1D+S >E REP1T$ 5 

    = CL>;Y4 ,A COLON SEP>ATES H1D+S F 6 

    TABLE 5TRIES4 7 

      ,A S]IES ( ?REE DOT #ES 9DICATES 8 

    A BLANK SPACE 9 ! TABLE4@.> 9 

 10 

    ,GR\P3 ,*ORDATA ,PHYLUM 11 

,DESCRIP;N3 12 

  ,9T]NAL SKELETON ( B"O OR C>TILAGE2 13 

    SKULL2 SEXUAL REPRODUC;N2 BILAT]AL 14 

    SYMMETRY 15 

  ,EMBRYO,-DORSAL N]VE CORD1 NOTO*ORD1 16 

    PH>YNG1L SLITS1 TAIL 17 

,EXAMPLES3 """ 18 

 19 

 20 

 21 

 22 

 23 

 24 

Lines 3-9: Required transcriber's note explaining the format used.  BF 11.16 

Lines 19-25: These lines are blank as it is required that all columns from one row be placed on the same braille 

page if possible.  BF 11.16.1j 

  



   

 

 

 

34 © NATIONAL BRAILLE ASSOCIATION, INC. 

 

    ,GR\P3 ,ClASS ,MYX9I ,CLASS     A#CJ 1 

    ,CEPHALASPIDOMORPHI 2 

,DESCRIP;N3 ,SKELETON ( C>TILAGE2 NO 3 

    SCALES OR JAW2 BR1! ) GILLS2 LIVE 9 4 

    WAT]2 COLD-BLOOD$ 5 

,EXAMPLES3 6 

  HAGFI% 7 

  LAMPREY 8 

 9 

    ,GR\P3 ,CLASS ,*ONDRI*?YES 10 

,DESCRIP;N3 ,SKELETON ( C>TILAGE2 11 

    TOO?LIKE SCALES2 JAW2 PAIR$ F9S2 12 

    BR1! ) GILLS2 LIVE 9 WAT]2 13 

    COLD-BLOOD$ 14 

,EXAMPLES3 %>K1 RAY1 SKATE 15 

 16 

    ,GR\P3 ,CLASS ,O/EI*?YES 17 

,DESCRIP;N3 ,SKELETON ( B"O2 BONY 18 

    SCALES2 JAW2 PAIR$ F9S2 BR1! ) 19 

    GILLS2 LIVE 9 WAT]2 MO/ H SWIM 20 

    BLADD]2 COLD-BLOOD$ 21 

,EXAMPLES3 TR\T1 SALMON1 S^WFI%1 GOLDFI% 22 

 23 

 24 

         ,TABLE #AE4G4A "<3T4">      #CC 25 

Line 25: When print shows sequentially numbered tables, and the table takes more than one page in braille, the 

table number is placed on line 25 of all pages other than the first page of the table.  No other text can be placed 

between the table material and the table label on line 25. BF 11.3.2 
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Example 13 – Table Across Facing Pages 
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        ,WRITE ,S\RCE ,HOLI/IC   #CE-#CF 1 

             ,SCOR+ ,GUIDE 2 

 3 

    ,USE ! DESCRIP;NS AT EA* SCORE PO9T 4 

    TO EVALUATE YR [N WRIT+ OR T ( YR 5 

    PE]S4 6 

#D ,WRIT+ AT ? SCORE PO9T IS HI<LY 7 

    E6ECTIVE 8 

  ^7,FOCUS & ,COH];E^' ,MA9TA9S FOCUS 9 

    "?\T ! WRIT+2 444 10 

  ^1,ORGANIZA;N ,EMPLOYS AN E6ECTIVE 11 

    ORGANIZA;NAL PATT]N 444 12 

  ^7,DEVELOP;T ( ,ID1S^' ,AMPLE SUPPORT 13 

    & SPECIFIC DETAILS 444 14 

  ^1,VOICE ,5GAGES ! R1D] "?\T ! WRIT+4 15 

    ,S.DS 444 16 

  ^1,3V5;NS ,%[S A /R;G COMM& ( 3V5;NS1 17 

    ALL[+ ! R1D] 444 18 

#C ,WRIT+ AT ? SCORE PO9T IS G5]ALLY 19 

    E6ECTIVE4 20 

  ^7,FOCUS & ,COH];E^' ,MA9TA9S FOCUS1 ) 21 

    M9OR LAPSES2 444 22 

  ^1,ORGANIZA;N ,USES AN ORGANIZA;NAL 23 

    PATT]N T IS 444 24 

  ^7,DEVELOP;T ( ID1S^' ,SUPPORTS 25 

 26 

This table is across two print pages. In braille, the print page numbers are combined. BF 1.12 

This format is the nested list format with margins of 1-5, 3-5.  
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    ALL ID1S1 B "S NE$ TO 444   A#CE-#CF 1 

  ^1,VOICE ,5GAGES ! R1D] = MO/ ( ! 2 

    WRIT+4 444 3 

  ^1,3V5;NS ,9CLUDES ONLY 444 4 

444 5 

 6 

Line 1:  A continuation letter precedes the combined page numbers when the material takes more than one 

braille page.  BF 1.11.7, 1.12 
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Other options for formatting this material 

 

    #D ,WRIT+ AT ? SCORE PO9T IS    B#CF 1 

    HI<LY E6ECTIVE4 2 

,FOCUS & COH];E 3 

  ,MA9TA9S FOCUS "?\T ! WRIT+2 ALL ID1S 4 

    CLE>LY 444 5 

,ORGANIZA;N 6 

  ,EMPLOYS AN E6ECTIVE 444 7 

 8 

    #D ,WRIT+ AT ? SCORE PO9T IS HI<LY 9 

    E6ECTIVE4 10 

^7,FOCUS & COH];E^' ,MA9TA9S FOCUS "?\T 11 

  ! WRIT+2 ALL ID1S CLE>LY 444 12 

^1,ORGANIZA;N ,EMPLOYS AN E6ECTIVE 444 13 

 14 

    #D ,WRIT+ AT ? SCORE PO9T IS HI<LY 15 

    E6ECTIVE4 16 

      ,FOCUS & COH];E 17 

,MA9TA9S FOCUS "?\T ! WRIT+2 ALL ID1S 18 

  CLE>LY 444 19 

 20 

      ,ORGANIZA;N 21 

,EMPLOYS AN E6ECTIVE 444 22 
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Example 14 – Play with Sidebars 
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               ,FRS & ,M             1 

 2 

    ,"*S3 3 

^1,G9A1 A HI< S*OOL /UD5T 4 

^1,J>$1 ,G9A'S BOYFR 5 

^1,BE?1 ,G9A'S FR 6 

^1,PETE1 ,G9A'S BE/ FR 7 

 8 

7777777777777777777777777777777777777777 9 

^1,2G9N+ ,/AGE DIREC;NS "<9 P>5!SES"> 10 

DEVELOP ! SETT+ & "*S & HELP SET ! MOOD 11 

= ! SCRIPT4 12 

GGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGG 13 

 14 

"<,G9A & ,J>$ >E ON A PLAT=M 9 A POOL ( 15 

LI<T4 ,BE? & ,PETE SIT 9 *AIRS1 "O ON 16 

EA* SIDE ( ! /AGE4"> 17 

 18 

,,G9A3 ,Y'RE BR1K+ \R DATE8 19 

,,J>$3 ,LOOK1 ,G9A1 Y WANT TO G TO T 20 

  3C]T4 ,I DON'T4 ,MY DAD SD HE'LL TAKE 21 

  ME FI%+1 & ,I'D R D T4 22 

,,BE?3 "<,A LI<T COMES UP ON H]4"> ,J]K6 23 

,,J>$3 ,Y CD COME ) U4 ,X WD 2 FUN6 24 

,,PETE3 "<,A LI<T COMES UP ON HM4"> ,N = 25 

Line 3: Use a cell 5 heading for heading of the character list. BF 14.2.1a 

Lines 4-7: The character list begins at the margin (with runovers in cell 3). BF 14.2.1b 

Lines 9-13: The sidebar is boxed to separate it from the regular text; blank line preceding and following. BF 

12.3.1e, f 
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Lines 15-17: Follow print for the blocked paragraph of the scene setting. BF 14.3.1b 

Line 18: Insert a blank line to separate the scene setting from the dialog. BF 14.3.1e 

Lines 19-25: Dialog uses margins of 1-3.  Follow print for the punctuation following speaker names.  BF 14.5.1  
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  ! FI%6                             1 

,,G9A3 ,NO1 T'S ALL "R4 ,Y %D SP5D "S "T 2 

  ) YR DAD4 "<,! LI<TS G D[N ON ,BE? & 3 

  ,PETE4"> 4 

,,J>$3 ,GRT4 ,I'LL CALL Y TM1 OKAY8 5 

,,G9A3 ,SURE4 6 

      "<,BE? RISES & APPROA*ES ,G9A4 7 

      ,G9A IS PRACTIC+ H] BALLET1 DO+ 8 

      DEEP & GRACE;L DIPS4"> 9 

 10 

7777777777777777777777777777777777777777 11 

,! WRIT] SETS A T"O T IS HUMOR\S & A BIT 12 

PHILOSOPHICAL 9 REV1L+ ! "*S AC;NS & 13 

REAC;NS4 14 

GGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGG 15 

 16 

,,BE?3 ,HE DUMP$ Y8 ,OH1 ,G9A1 Y POOR 17 

  ?+6 18 

,,J>$3 "<,8 LI<T COMES UP4"> ,JEEZ1 X'S 19 

  J A DATE6 "<,LI<T GOES D[N4"> 20 

,,G9A3 "<,LAU<+ & 3T9U+ H] PRACTIC+4"> 21 

  ,HE BROKE A DATE1 ,BE?1 N MY HE>T6 22 

  ,2SS1 HE DIDN'T DUMP ME4 ,WE'RE / TGR4 23 

444 24 

                                      25 

Lines 7-9: Stage directions are blocked in cell 7. Follow print for enclosure symbols and ignore print emphasis.  

BF 14.4, 14.5.3a 

Lines 11-15: Another sidebar 
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Example 15 – Poetry with Rhyme Scheme 
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       ,AT ! ,UN-,NA;NAL ,MONU;T      1 

        ,AL;G ! ,CANADIAN ,BORD] 2 

 3 

            ,WILLIAM ,/AF=D 4 

 5 

,? IS ! FIELD ": ! BATTLE D N         ,A 6 

  HAPP51 7 

": ! UN"KN SOLDI] DID N DIE4         ;,B 8 

,? IS ! FIELD ": GRASS JO9$ H&S1     ;,C 9 

": NO MONU;T /&S1                    ;,C 10 

& ! ONLY H]OIC ?+ IS ! SKY4          ;,B 11 

 12 

,BIRDS FLY "H )\T ANY S.D1           ;,D 13 

UNFOLD+ _! W+S ACR ! OP54            ;,E 14 

,NO P KILL$ ,- OR 7 KILL$ ,- ON ?    ;,D 15 

  GR.D 16 

HALL[$ BY NEGLECT & AN AIR S TAME    ;,F 17 

T P CELEBRATE X BY =GETT+ XS "N4     ;,F 18 

 

Lines 6-18: Rhyme scheme letters are placed at the right margin.  Place each letter, preceded by the grade 1 

indicator as required, at the right margin of the braille line on which the lettered line begins. End all lines in this 

format so that at least two blank cells are left before the rhyme scheme letters. BF 15.7.2 

Line 12: A blank line is required between stanzas of a poem (follow print). BF 13.4.1 
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Example 16 – Line-Numbered Material/Reference 
Notes/Sidebar 
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                                    a#fi 1 

  ,!Y _H TAK5 ! BIKE TO ! G>AGE1 &   #FH 2 

! MAN "? 0 J TELL+   !M T ! ONLY     #FI 3 

PUB 9 ! VILLAGE 0 ! ,RIS+ ,SUN1 ": 4 

,MR4 ,NOAKES   MI<T 2 ABLE TO GIVE   #GJ 5 

!M A B$1 :5 A BUS PULL$ UP 9 FRONT 6 

( !   PETROL;9#F PUMPS4              #GA 7 

  444 8 

  ,B ,MR4 ,NOAKES 0 N ABLE TO COME   #GD 9 

TO !M AT ONCE4 ,TWO OLD P 7 10 

CLIMB+ SL[LY \ ( ! BUS AH1D ( HM3 A  #GE 11 

BL MAN ) A :ITE /ICK1   & A )]$1     #GF 12 

FRAIL OLD LADY 9 A BLACK SAT9 DRESS 13 

& HAT4 8,C>E;L N[1   ,GEORGE10 %E 0  #GG 14 

SAY+1 8M9D EE 2 C>E;L ) MY SON 15 

,WILLIAM40 16 

 17 

 18 

 19 

 20 

 21 

 22 

 23 

 24 

 25 

No text on lines 1 or 25 within line-numbered material.  BF 15.3.1a 

A transcriber's note is required (usually on the TN page but can also be at the site). BF 15.4.1 

 Three blank cells occurring within a braille line indicate the beginning of a new print line. 

Line numbers are placed on the braille line on which the print line begins. BF 15.3.1b 
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Every print line of prose is numbered in braille, even when the lines are not numbered in print. BF 15.4.1b 

All line-numbered text ends so that at least two blank cells separate the text and the longest line number on the 

braille page. Any material within line numbered text must respect the right margin. BF 15.3.1c 

Line 7: The numbered reference indicators are in the superscript position. Follow print for placement and 

spacing. BF 16.2.2  
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777777777777777777777777777777777   B#fi 1 

    ,LANGUAGE ,COA* 2 

^1,9=MAL ^1,LANGUAGE ,AIK5'S "*S 3 

SP1K 9=MALLY1 9 A REGIONAL 4 

^1DIALECT~',-! VOCABUL>Y1 GRAMM>1  5 

& PRONUNCIA;N ( _! SETT+4 ,= 6 

EXAMPLE1 !Y USE 8M9D EE0 "<L9E 7 

#GG"> & 8GD 'UN60 "<L9E #AJG">4 8 

,:AT O!R EXAMPLES ( 9=MAL LANGUAGE 9 

C Y F9D8 10 

GGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGG 11 

 12 

  8,I'M 2+ C>E;L1 ,MRS4 ,HAT*+10 !   #GH 13 

3DUCTOR SD 444 14 

  8,OLD NUIS.ES10 ,MR4 ,NOAKES SD    #HH 15 

FURI\SLY4 8,WA/+ PUBLIC "T4   ,E     #HI 16 

WEEK T PALAV];9#G GOES ON1 TAK+ ! 17 

OLD MAN TO ,MIDWICK ,HOSPITAL 18 

,\TPATI5TS & BACK AG4 ,I "K :AT      #IJ 19 

.1,I'D D ) 'EM4 ,PUT TO SLEEP1 T 20 

SORT "\ TO BE40 @$C,E                #IA 21 

  444 22 

A TREM5D\S P9* ON H] >M4            #AJJ 23 

_1^1,45GAG+ H]F Z POLITELY Z %E 24 

                                     #DG 25 

Lines 1-11: The sidebar material is boxed to keep it separate from the main text. Because this material is not 

line-numbered, it can be placed on line 1 (or 25) of the braille page. The boxed material is within the line-

numbered text and must maintain the appropriate right margin. This is based on the longest line number on this 

page which is line 100 (braille line 23).   

Line 12: A blank line follows a box. BF 7.2 
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Line 17: Another numbered reference note 

Line 21: The circled letter is treated as a reference note. A transcriber-defined shape indicator is used to 

represent the circle and the identifying letter follows. The symbol needs to be defined on the Special Symbols 

page and the format needs to be described on the Transcriber's Notes page. 

 Special Symbols page: 

 .=`$c Circle shape preceding lettered reference notes 

 Transcriber's Notes page: 

Print uses circled letters within the text to refer readers to material printed in the margins. In braille, the 

symbol .=`$c is used to represent the circle. The shape is followed, unspaced, by the applicable 

reference letter. 

Line 24: The bold underlined words have associated reference notes. A transcriber's note is required to alert the 

reader to this fact. 

  In print, words that are bold and underlined have associated reference notes. 
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 1 

                                    C#fi 2 

CD1   %E /OOP$ 444                  #AJA 3 

"333333 4 

#F4 ^1PETROL3 A ,BRITI% T]M = GASOL9E 5 

#G4 ^1PALAV] "<P_5-L^3AV^.B_5R">3 USE.S 6 

  *ATT]4 7 

@$C,E ,,3FLICT ,H[ DOES ,MR4 ,NOAKES'S 8 

  RESPONSE TO ! ,HAT*+S DI6] F "EY"O 9 

  ELSE'S8 10 

^145GAGE "<D@+IS^.2@+EN-G@-AJ^.B"> ;V4 11 

  TO DETA* OR REMOVE "OF 12 

 

Line 4: Note separation line 

Lines 5-12: Reference notes are in the order in which they appear within the text. Notes use margins 1-3. Follow 

print for reference marks and emphasis. If print does not repeat the reference mark in the note, follow print. 

Notes use the entire width of the braille line. BF 16.5  

Line 11: Emphasis is omitted from part of speech abbreviations; a transcriber's note is required.  BF 5.3.4 
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Example 17 – Reference Notes/Sidebar 
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  ^7,D5S;Y-9DEP5D5T ^1FACTORS D N DEP5D  1 

ON 444 2 

  ,O!R FACTORS AL A6ECT POPULA;N GR[?4 3 

,ORGANISMS ^1IMMIGRATE1 OR MOVE 9TO A 4 

POPULA;N4 ,ORGANISMS ^1EMIGRATE1 OR L1VE 5 

A POPULA;N4 6 

  ,"S POPULA;NS H ^1BOOM-BU/ ^1CYCLES4 7 

,9 ^! CYCLES 444 8 

 9 

    ,POPULA;N ,4TRIBU;N 10 

  ,FACTORS T A6ECT POPULA;N 444 ?REE 11 

PATT]NS3 ^1UNI=M1 ^1CLUMP$1 & ^1R&OM4 12 

"333333 13 

~1,D5S;Y-9DEP5D5T ~1FACTOR ,A FACTOR T 14 

  A6ECTS444 15 

~1,IMMIGRATE 444 16 

When a text is written completely in blocked paragraphs, change the format to indented paragraphs. A 

transcriber's note is required. BF 1.9.3 

 In print, all paragraphs are blocked. In braille, paragraphs are indented. 

Within this text, all bold words have associated reference notes. Use a transcriber's note to alert the reader to 

this fact. 

 Bold words within the text have associated reference notes. 

Lines 14-16: follow print for emphasis on the reference notes. When reference notes are entirely in some kind of 

print typeform (in this case italics), that emphasis can be ignored. The bold on the entry words for the notes is 

retained for distinction purposes. BF 16.5 
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Example 18 – Cartoon 
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      @.<,C>TOON@.> ,CALV9 &         #ED 1 

    ,HO2ES BY ,BILL ,WATT]SON #F-#AJ ^C 2 

    #AIIE ,WATT]SON_/,disT4 BY ,UnIV]SAL 3 

    ,PRESS ,SYNDICATE 4 

      @.<,SP1K] "NS >E ADD$ BY ! 5 

    TRANSCRIB]4 6 

      ,CALV9 "<A BOY"> & ,HO2ES "<A /u6$ 7 

    TIG] t is alive to ,calv9 "> >E  8 

    WALK+@.> 9 

 10 

      @.<,FRAME #A@.> 11 

,CALV9  ,I'M A MAN ( FEW ^WS4 12 

      @.<,FRAME #B@.> 13 

,HO2ES  ,MAYBE IF Y R1D M1 Y'D H A L>G] 14 

  VOCABUL>Y4 15 

      @.<,FRAME #C3 ,CALV9 IS *AS+ 16 

    ,HO2ES Z ! TIG] RUNS AWAY4@.> 17 

Line 1: An identifier (Cartoon) is added by the transcriber. BF 14.10.2 

Lines 1-4: The identifier is followed by the cartoon title and artist’s name, followed by the date and copyright 

information, if given and legible. In this cartoon, all of this information is available.   

Lines 5-6: A transcriber's note explains that speaker names are added by the transcriber. BF 14.10.3c 

Lines 7-9: A brief description of the cartoon is given. BF 14.10.3a 

Line 10: A blank line is inserted prior to Frame 1. BF Sample 14.11 

Lines 11, 13, 16: Frame numbers are enclosed in transcriber's note indicators.  BF 14.10.5 

Lines 12, 14: Two spaces separate speaker names from dialog. BF 14.10.3c 

Lines 16-17: A brief description accompanies the frame number when necessary. 
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Example 19 – Index 
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              ,RUNN+ ,H1D           #hac 1 

 2 

                 ,9DEX 3 

 4 

  ,! 9DEX W HELP Y F9D SPECIFIC 9=MA;N 9 5 

? BOOK4 444 ,! COLOR$ BOXES W 3TA9 6 

9=MA;N Y W USE (T54 7 

 8 

                   ,A 9 

A2REVIA;NS1 #GAJ-#GAA 10 

  ACRONYMS1 #GAB4A1 #GAB4C 11 

  CAPITALIZA;N1 #GJB4D 12 

  444 13 

A35T M>KS1 DIC;N>Y1 #ECF-#ECG 14 

.1A3EPT_/EXCEPT1 #GBF 15 

A3ID5T REPORT1 #EJF 16 

A3URACY ( 9=MA;N1 #CII 17 

ACRONYMS1 #GAB4A1 #GAB4C 18 

 19 

 20 

 21 

 22 

 23 

 24 

          A2REVIA;NS,-ACRONYMS       #EG 25 

Each type of alphabetic reference (index, glossary, etc.) begins on a new braille page. BF 21.2.1 

Line 8: Insert a blank line before, but not after, the first alphabetical division. Do not insert blank lines before or 

after other alphabetical divisions. BF 21.2.3c, d 

Line 15: The emphasis is retained on this type of entry word – it is required for distinction. BF 21.2.2  
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              ,RUNN+ ,H1D          A#hac 1 

 2 

@.<P9K@.> 777777777777777777777777777777 3 

ACR ! CURRICULUM1 WRIT+1 #DEB-#EBI 4 

  APPLI$ SCI;ES1 #DII-#EJF 5 

  >TS1 #EJG-#EBJ 6 

  MA?1 #DHI-#DIH 7 

  RECORD+ LE>N+1 #DEC-#DEH 8 

  SCI;E1 #DEI-#DGJ 9 

  SOCIAL /UDIES1 #DGA-#DHH 10 

  "WPLACE1 #EBA-#EBI 11 

GGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGG 12 

 13 

444 14 

APO/ROPHES1 #FHJ-#FHC 15 

  9 3TRAC;NS1 #FHJ4A 16 

  444 17 

----------------------------------- #had 18 

APP5DIX1 #CGG 19 

 20 

 21 

 22 

 23 

 24 

       ACR ! CURRICULUM,-APP5DIX 25 

Line 3: It could not be determined if the color of the box had meaning; the color was retained. Boxes should be 

kept on one braille page so the box was moved down to this page. A blank line precedes and follows boxed 

material. BF 7.5 

Line 25: Every page in an alphabetic reference requires braille guide word text. BF 21.3.2  
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              ,RUNN+ ,H1D          a#hid 1 

 2 

@.<BLUE@.> 77777777777777777777777777777 3 

APPLI$ SCI;ES1 WRIT+ in1 #DII-#EJF 4 

  ID5TIFICA;N ESSAY1 #EJB-#EJC 5 

  444 6 

GGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGG 7 

 8 

APPOSITIVES 9 

  APPOSITIVE PHRASE1 #DCC1 #EHG1 #GHD4A 10 

  444 11 

 12 

@.<YELL[@.> 7777777777777777777777777777 13 

>TS1 WRIT+ 9 !1 #EJG-#EBJ 14 

  PROMPTS1 RESPOND+ TO1 #EJH-#EJI 15 

  RESE>* PRES5TA;N1 #EAJ-#EBJ 16 

GGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGGG 17 

 18 

.1ASC5T_/ASS5T1 #GBH 19 

.1AS_/LIKE1 #GCF 20 

ASSESS;T1 .1SEE .1AL EVALUAT+2 PROMPTS1 21 

    RESPONSE TO4 22 

  F9AL DRAFT1 #CA 23 

  HOLI/IC SCOR+1 #EF-#FH 24 

        APPLI$ SCI;ES,-ASSESS;T      #EI 25 

The words within the boxes are part of the index; as such, they can be guide word text.  

Guide words indicate the first and last main entries on the braille page. Do not generate guide words for 

subentries. Center guide words on the last line of every braille page. At least three blank cells must precede the 

and follow guide word text. Do not include punctuation attached to the end of the entry word in the guide word 

text. Use a dash to connect guide words. BF 21.3.2  



THE NOT-SO-BASICS OF FORMATTING: BRAILLE FORMATS 
 

© NATIONAL BRAILLE ASSOCIATION, INC. 61 

 

Example 20 – Glossary 
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          ,US+ ,^WS ,CORRECTLY      A#FJ 1 

 2 

,? SEC;N W HELP Y TO *OOSE 2T ^WS T >E 3 

(T5 3FUS$ OR MISUS$4 4 

 5 

    A LOT 6 

    ALLOT 7 

.2,A .1LOT M1NS 8_M0 & IS ALW WRITT5 Z 8 

TWO ^WS1 N"E Z "O ^W4 .1ALLOT M1NS 8TO 9 

ASSIGN0 OR 8TO GIVE \40 10 

 11 

  ,I H ^2A ^1LOT ( FRS :O L TO EAT4 12 

  ,WE ^1ALLOT "O H\R = LUN*4 13 

 14 

444 15 

 16 

    ADVICE 17 

    ADVISE 18 

.1,ADVICE IS A N\N T M1NS 8ID1S AB H[ TO 19 

SOLVE A PROBLEM40 .1,ADVISE IS A V]B & 20 

M1NS 8TO GIVE ADVICE40 21 

 22 

  ,I W GIVE Y ^1ADVICE AB YR PROBLEM TD1 23 

    B D N ASK ME TO ^1ADVISE Y AG TM4 24 

             A LOT,-ADVISE 25 

This glossary requires cell 5 entry words as there are displayed examples. It was decided to make each word that 

makes up the entry a separate cell 5 heading. This was done for clarity for the reader. BF 21.6.5 

Follow print for paragraph format of the entry definitions. BF 21.6.5e 
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The samples are displayed with a blank line preceding and following. Because some of the samples have more 

than one sentence, all of the samples use the same margins: 3-5. BF 9.2.2e 

Guide words are required. BF 21.3 
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Sources 

Biology Cycles of Life, AGS Publishing  

WRITE SOURCE, Houghton Mifflin Harcourt 

Grammar 3 STEP BY STEP, McGraw-Hill, 2010 

Glencoe Grammar and Composition Handbook 

HOLT McDOUGALL Literature Grade 10 

Grammar Sense Workbook, Oxford University Press 2004 

 


